
STATE OF MINNESOTA 

MINNESOTA STATE COLLEGES AND UNIVERSITIES 

MEMORANDUM OF AGREEMENT 

BETWEEN 

ROCHESTER COMMUNITY AND TECHNICAL COLLEGE 

AND 

CITY OF ROCHESTER 

This Agreement is entered Into between the Board of Trustees of the Minnesota State Coileges and 
Universities, on behalf of Rochester Community and Technical College (RCTC) and the City of 
Rochester, a Minnesota municipal corporation (Rochester Animal Control Shelter, hereinafter "RAC::S11

). 

The Agreement, a_nd any amendments and supplements or attachments shall be Interpreted pursuant 
to the Laws of the State. of Minnesota,

WITNESSETH THAT: 

WHEREAS, RCTC has established a Veterinary Technology·program for qualified students preparing for 
and/or engaging In Vete.rinary Technician (VT) career; and

WHEREAS, the Board of Trustees of the Minnesota State Colleges and Universities Is authorized by 
Min.nesota Statutes, Chapter 136F to enter into Agreements regarding academic program and has 
delegated this authority to RCTC; and 

WHEREAS, RACS has suitable clinical facilities for the VT program for educating needs of the Veterinary 
Technology program of RCTC; and 

WHEREAS, It is in the general Interest of RACS to assist In educating persons to be qualified or better 
qualified VT personnel; and 

WHEREAS, RCTC and RACS are desirous of cooperating to furnish an exclusive clinical experience 
program for students of the Veterinary Technology program enrolled In RCTC. 

NOW, THEREFORE, It is Mutually Agreed By and Between the Parties: 

1,0 COLLEGE RESPONSIBILITIES 

• RqC VT Program's goal, as collaboration with RACS, Is to.ultimately prnvlde an excellent
educational aw9reness and to reduce public health hazards within the community, by providing

. healthier, more adoptable pets.
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• RCTC, is responsible for offering the VT program. The program is approved by the Minnesota
State Colleges and Ur:iiversities Board of Trustees (MnSCU).

• V!" students will rece_lve on-site supervision by a staff member of the Veterinary Technology
Department. Facylty and staff of _RCTC are expected to comply with contra'ctual expectations
for faculty in a supervisory role.

• The R(::TC Faculty will be responsible for scheduling student clinical experien_ce program hours,
reviewing students' evaluations written by preceptors

1 
and grading each student. The RCTC

Faculty will attend the RACS orientation for clinical experience Instructors as deemed necessary
by RCTC and RAcs:

• RCTC will provide RACS with objectives for the clinical experience progr�m. Implementation of
the objectives will be accomplished by RCTC In cooperation with the RACS1s designated
repre'sentative.

• RCTC will provide RACS with a list of the students who are participating in the clinical
experience program and the areas within RACS where they are assigned and the start and end
dates of each student's participation in the program.

• RCTC will provide Its faculty and students of the RACS Standard Operating Guidelines (SQGs)
that relate to the clinical experience program at the RACS. RCTC will provide to and obtain the
written consent of each student the current RAC� Student Agreement and Waiver of Liability.
Students unwilling to comply with the Student Agreement and Waiver of Liability will not be
permitted to participate In the clinical experience program at RACS. RCTC will furnish signed
copies of the Student Agreement and Waiver of Liability to RACS before any student is
scheduled to participate in the clinical experience program.

• RCTC will inform its faculty and the students who are participating in the clinical experience
program that they are required to carry their own health insurance,

• RCTC will maintain a record of students' health examinations and current immunizations to
verify that no health problems exist which would jeopardize student or patient welfare and
sh air obtain student permission to submit data regarding their Immunization status to RACS.
The health examination shall include an update of required immunizations, such as the rabies
vaccine. A list of those students with a.current rabies inoculation or acceptable titer will be
provided to RACS. Prior to scheduling any student in the clinical experience program, RCTC will
have trained the student in universal precautions and general animal handling.

·• Students, staff and faculty of RCTC will only be allowed in the areas that are designated for the
general public at _the RACS 
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• RCTC VT students, faculty or staff will only use animals thatare the property of the City of
Rochester,-MN for their clinical experience. This Includes, but is not limited to, animals that
have not_ been claimed after a seven day holding period.

• RCTC VT students will not be allowed to adopt any animal h�used or cared for" by the RACS
while enrolled In the program at RCTC.

• Invasive elective surgeries (or any other surgery deemed necessary by the attending RCTC staff
veterinarian) are permitted; time permitting, on those animals that are property of the City of
Rochester, MN.

• A limit of eight ·animals will be removed from RACS per day, with no more than four animals at
one time for use in the VT program, unless previous permission has been granted by_the Special
Enforcement Unit/ Animal Control Division of the Rochester Police Department. Each animal
removed will be documented by filling out the necessary form In the log bocik In the reception
area of the shelter. The information needed is the date and time of removal and return, the
reason for removal, th� location to where the animal is being transferred, the signature of the
lndi.vldual removing the animal, and a signature of an officer dismissing the animal. On return of
the animal, the individual-returning the animal and an officer wlll need to sign the form

• Under program supervision students may perform the following:

Perform kennel cleaning and management 
Handling, restraint, and behavior which in turn socializes the animal 
Basic health care 
Animal health records and management 
Medical care and treatment to shelter animals 

- Clinical procedures
- Outdoor canine leashed exercise

• Whl_le following curriculum standards, the students will-be able to complete their essential ·
technical skills in order to obtain their Veterinary Technician Associate Applied Science Degree,

• With licensed veterinarians on staff, the animals utilized for educational training may have
further medical attention. Cost of medical testing 'and medicati_ons used In treating or caring for
the animals wlll be the responsibility of the VT program.

• The costs and supply of veterinary supplies and/ or specialty prescription diets that are
recommended by RCTC staff veterinarians will be the responsibility of the VT program.

l 
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2.0 RACS RESPONSIBILITIES 

3,0 

• The exclusive collaboration will continue between RACS and RCTCfor a minimum of3 years,
effective from the date of signatures,

• RC TC will be provided with reasonable access to the RACS facllity. MCS will be provided a
schedule of dass times and will provide access to the treatment room, located within the
facility, within a reasonable amount of time.

• Supplies, other th.an veterinary supplies and/or specialty presalptlon diets, are the
responsibility of RACS.

• Areas within the facility where entrance is prohibited by the general public, the students,
faculty and staff of RCTC will b� cle�rly marked.

• Animals that are sick, debilitated, have emergencies or need special care, before they are
property of the city of Rochester, MN, will be deferred to the RACS's designated veterinarian
on call.

• Any decision regarding euthanasia is the responsll:lllity of RACS and If they choose, their
designated veterinarian on call.

• All aggressive or potentially aggressive anlmals will be clearly marked on their identification
card by the Impounding officer.

• RACS will provide or make available to RCTC's VT program their SOGs and any changes once
they have been adopted.

AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE 

RACS agrees that in fulfilling the duties of this Agreement, RACS is responsible for complying 
with the American with Disabilities Act, 42 U.S.C. Chapter 12101 et seq., and any regulations 
promulgated to the Act. The College/University is not responsible for Issues or challenges 
related to compliance with the ADA beyond its own routine use of facilities, services and other 
areas covered by the ADA. 

4.0 Insurance 
Each party, at it� sole expense and at all times during the term of this Agreement, shall secure 
and maintain the following insurances (or comparable coverage under a program of self­
Insurance) covering itself and Its employees who perform any work, duties or obligations in 
connection with this Agreement. 
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5.0 

Commercial General Liability Insurance: 
RCTC will maintain Commercial General Liability insurance in conformance with the Tort Claims 
limits set forth in Minn. Stat. 3,736, subd, 4, with limits not less than $500,000 per person and 
$1,500,000 per occurrence for bodily Injury and property damage. 

RACS will maintain Commercial General Liability Insurance with limits not less than $2,000,000 
per occurrence and $2,000,000 annual aggregate for bodily Injury and property damage, 

Professional Liability Insurance: 
RCTC will maintain Professlo·nal Liability Insurance for participating students (and faculty, if 
applicable) or cause any student participating in the program to maintain Professional Liability 
Insurance, with limits not l�ss than $2,000,000 each claim and $3,000,000 aggregate. 

·Additional Conditions:

An Umbrella or Excess Liability insurance policy may be used to supplement the RCTC's policy
limits to satisfy the full policy limits required by the Agreement.

Each party shall provide to the other party upon request certificates of Insurance or self­
insurance evidencing the required coverage,

If RACS receives a cancellation notice from an insurance carrier affording coverage herein, RACS
agrees to· notify the State of Minnesota within five (5) business days with a copy of the
cancellation notice, unless RACS's policy(ies) contain a provision that coverage afforde� under .
the pollcy(les) will not be cancelled without at least thirty (30) days' advance written notice to
the University.

Each party, at its sole expense, shall provide and maintain Workers' Compensation insurance as
such. party may be required to obtain by law. The College/University is self-insured for Workers'
Compensation purposes, and a·ny such Insurance extends only to employees of the
College/University, not to students.

STUDENT REQUIREMENTS 

Students participating in the clinical experience program shall be encouraged to-carry their own 
health insurance. 

6.0 LIABILITY 

Each party agrees that it will be responsible for its own acts and the results thereof to the 
extent authorized by law and shall not be responsible for the acts of :the other party and the 
results thereof. RCTC's liability shall be governed by the Minnesota Tort Claims Act, Minnesota 
Statutes§ 3,736, and other applicable laws. 
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7.0 TERM OF AGREEMENT 

This Agreement Is effective on the later of August 31, 20181 or when fully executed, and shall 
remain In effect until September 301 2021. This Agr.eement may be terminated by either party 
at any time upon one year written notice to the other party. Termination by the Facility shall 
not become effective with respect to students then participating in the clinical experience 
program. 

8.0 FINANCIAL CONSIDERATION 

RCTC and RACS shall each bear their own costs associated with this Agreement and no payment 
is required by either RCTC or RACS to the other party, 

RACS is not required to reimburse the RCTC faculty or students for any services rendered to the 
RACS or its patients pursuant to this Agreement. 

9.0 AMENDMENTS 

Any amendment to this Agreement shall be in writing and signed by authorized officers of each 
party. 

10.0 ASSIGNMENT 

Nelther RCTC nor RACS shall assign or transfer any rights or obligations under this Agreement 
without the prior written consent of the other party. 

11,0 STATE AUDIT 

The books, records, documents and accounting procedures and practices of the RACS relevant 
to this Agreement shall be subject to examination by the College/University and the Legislative . 
Auditor. 

12.0 DATA PRIVACY 

RACS and RCTC must comply with the Minnesota Government Data Practices Act, Minneso�a 
Statutes Chapter 13

1 
as it applies to all data provided by the College/University in accordance 

with this contract, and as It applies to all data, created, collected, received, stored, used, 
maintained, or disseminated by the Facility in accordance with this contract. The civil remedies 
of Minnesota Statute §13,08 apply to the release of the data referred to in this clause by either 
the RACS or RCTC. 

In the event RACS receives a request to release the data referred to in this clause, RACS must 
immediately notify RCTC. RCTC will give RACS instructions concerning the release of the data to 
the requesting party before the data Is released. 
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The' parties additionally acknowledge that the Family Educational Rights and Privacy Act, 20 
U.S.C. 1232g and 34 C.F.R. 99, apply to the use and disclosure of educatlot:J records that are 
created or maintained under this ·agreement. 

13.0 OTHER PROVISIONS 

• Attachment A, RCTC SOG for Its employees
• Attachment B, RCTC SOG for students
• Attachment C, RCTC Student agreement and waiver of liability
•. Attachment D, RACS SOG for Its employees

For this continued collaborative effort, the Memorandum of Understanding will be reviewed on an 
annual basis, to the needs and /or changes for either participant. 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed Intending 

to be bound thereby, 

APPROVED: 

1. CITY OF ROCHESTER
RACS, ROCHESTER ANIMAL CONTROL

2. ROCHESTER COMMUNITY AND
TECHNICAL COLLEGE

By 
Al'dell Brede 
�?f� 

Title Mayor· 

Date 9/17/2018

By 
Anissa Ho_llingshead 

Title City Clerk . 0,,�;"-1/.JaP 

Date 9/17/2018

��
--

... - -

('·,,, -\·;, 7,, ' App1ove� o� lo_ form ond exocu_lion: -::-'·C"c.� �••/': _ · 
DRve·0o6lee, Dep111y Cl 

9/17/2018 

By (RCTC coordinator) 

CcwLJI.A_,01...;:__ i�a,uA c�, {!_,(ff 

Title 

{A,�u.,� 

Date ID/ :214 /,c;; 

� 
(RCTC P

t
· Deslgnee)

1f Title· • rtsi0ei" \--

Date \ \ \\'1 h'i!' 

3. AS TO FORM AND EXECUTION

Date 
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Attachment A 

STA'rn liMPLOYt:13 ETHlCAL OBLIGA'rXONS 
SELEC'l'llD STA'fE S1'ATU'J'llS 

TJ\ls llst Is provided fol' tile Information and convMleni;e of MnSCU/RCTC employees, It Is not 
Intended to be a cornplote 11st of oll state st11tutes that must llo cornplled with lly MnscU/RCTC 
employees, A complete llstlng and description of 11II Mlnnesot(l Statutei;: may be uccesse<I 
through the following website: http://www,leg,st11te.mn,us/leg/statutes,htm 

Ml,suse of�1tate 'raletibolla Servlqe (Mlnl)esot11 Stnt\jtes Seotlon 10.47 (;if.)06)! Eacl) 
membe1•, officer, or employoCl In the laglslatlva, Judlclal, and eXClcutlvo branches shall 1·eport 
any evidence of misuse of long-distance telephone 5ervlco to the chief officer or the legislative 
body, Judicial branch, executive ofnce1 or oxec\/tlve agency, nnd to the legislative auditor 
When appropriate, The leglslatlve audlto1· shall Investigate and report on evidence of misuse 
of long-dlstnnce telephone service of employees and, whore appropriate, refer the evidence to 
other authorities, 

Mltll\(}SQtu GOV8l'tlt)1allt b!Jtl} P1·aotlcas Aot (Mltlnl}SOta Statutes Section 13,09 
illfil1.)J. Any person who w!llfully vlolotes the provisions of this chapter 01· any rule adopted 
undei' this chapter Is guilty of u mlsdemairnor, Willful VlolatlOI\ Of this chapter by any public 
etnployee constlt\Jtes Just cause for suspension Without pny or dlsmlss1.1I of the public 
employee, 

Cotlfllot ofinhwest CMlnueoota St!Jtutes sectl0t1 1S,Oo4 C!996}r No officer· or employM 
of the state 01· any of Its political subdivisions shall sell 01· procurn for sale or possess 01· 
control for sale to <1nY othe1· offlcor or employee of the stiite 01· the subdlvlslo11, as appropriate 
any property or materials owned by �he stote 01· subdivision except punnrnnt to conditions 
provided In this section, Property or materials ow1iad by the stat\'! or a subdivision,· except 
l'eal property, mid t)ot neaped for pvbllc purposes, may be sold to an ernployee'of the sti'tte or 
the subdivision a�er rciisonablfl public notice at p,Ubllc ouctlon or by sealed bid If the employee 
Is· the highest re�ponslble bidder and Is not dlrec!ly hwolV\'ld In the auction or sealed bid 
process, Requirements for reasonable public notice may be presc;rlbed by other law 01· 
ordinance so long as at least one weel<'s published or posted notice Is spaclfle<I, A state 
employee may purchase no more than one motor vehlde from the state In any 12-month 
period. A person vlolntlng the provisions of thlll section Is guilty of fl mlsdemallno1·, This 
section i;hall not apply to tha sale of property or materials flCqulred or prod\ti;ed by the state 
01· subdivision for sale to the general public In the ordinary course of business, Nothing In this , 
sectlt.>n shall prohibit an omployee of the state or a polltk:al subdlvlslon from sailing or 
possosslng for sale publlc property IF the sale or po�sesslon for sale I� In the normal course of 
tha empJoyae's duties, 

Acceptan@ of advantaua by state emplol,!ees (Ml1rnesota Statutes �eotfon 1!1,43 
c1Ma)1 

Subcllvlsfon 1, Flnanclal lnternst of iigents, No employee of the state or of thq University of 
Mlnnasota In direct contaGt with suppller:i or potential suppllars to the state or the university, 
or who may directly or lndlrectry Influence a purchasing decision 01· contract by estobllshlng 
specification, testing purchased products, evaluatll)g contructed services, or otherwise has 
official Involvement In the purchai:lng or contmctlng process may1 

1, Haw m1y flnan�lnl lntereat or have any personal bonoflclel Interest directly 01• 

Indirectly In contracts or purchase orders for goods or st'lrvlces usad by, or pwchrnied 
for res11l0 or furnlshad to a deportment or agency of th(l state or the university) or 
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2. Accept dlrectfy or lndlrectly from a person, fh'm, or corporation to which a contract or
pUl'chase order has been or may bo, OWllrded1 a rebate, gift, money, or anything of
value other than Items or nominal value, No such employee may further accept 11ny
promise, obllgatlon or <;ol\tl'lict for future reward,

Sul>d. 2. Textbooks exempted, Textbooks, softwato, and other course mat'3rlals <1uthored by 
an ampJoyee of Mlnnesot11 stl!te colleges an<I universities or of the Unlverslly of Minnesota 
may be used as required course material, Instructor., In state Institutions nnd at the 
university may occept free samples of textbooks and related teaching muterlals, 

subd, 3, other exemptions. l'ha commissioners of human services and corrections may be 
rule proscribe procedurns foI· the i1cceptance of gifts from any person or organliatlonr provided 
that such girts are accepted by the commissioner, 01· a designated representative of the 
comrnlsslone1·1 and that such gifts are used solely for the direct benefit of patients 01· Inmates 
under the ju1·lsdk:tlon of the acceptln9 state officer, 

Subd, 4, Penaltles, A violation of this section Is a misdemeanor, 

Qfflclal Not to E:xoeecl Appr<>t)l'latloh (M)nhesota StQtutes SMtlot'I 16A.138 < 1996): 
When there has boon an appropriation for any purpose It shall be unl!lwful for 11ny state bollrd 
01· offlclal to Incur Indebtedness on bahalf of the board, the offlclal, or the st11te In excess of 
the opproprlatlon made for such purpose, It Is t1ereby made unlawful for ar\Y state board or 
official to lncu1· any Indebtedness In behalf of the board, the official, or the state of any nati.tre 
until after· an appropriation therefor has boan made by tile legislature, Any official vloletlng 
these provlslong shiilr be guilty of a misdemeanor and the governor Is hereby authorized and 
empowarnd to remova 11ny such offlchil from office, 

Mlaepµ1•op1·1atlo11 of Money (�lllltlesota Statutes Sect!oll 16A,i9!J (i9Q6)1 It Is Illegal 
for any official or head of 1my state department, or any employee thereof, to use moneys 
iipproprlated by law, or fees collected for any other purpose than the puI•pose for which the 
moneys have bMn appropl'latad1 and ony such act by any head of a depflrtmant, or any state 
official, Is i;ause for Immediate removal of the official or liead of a stilte department r,·om the 
position held with the government of this �tate, 

Pofltlcal AoJ:I1t!tles {Mlnl\Bsota stt1tutaa seot!ott 4SA.32 (1996)\ 

subdivision 1. Prohibition, No employee shall, dlroctly or Indirectly, during hours of 
employment sollclt or receive funds for polltlcal puI·poses, or use official authority or Influence 
to cornpel on employee In the cl«sslflad service to apr,ly fot· membership hl 01· become 11 

men1ber Of any polltlcal orgonlzatfon, to pay 01· promise to r,ay ,my assessment, subscription, 
or contribution or to take p"rt In any political activity. 

subdivision 2. Leaveg of absence for elected public offlclals, candldatos, Except as herein 
provided any officer or omployee In the clas�lfled services shall: 

a, 1'f1ke laavo of absance upon assuming an elected federal office 01· an elected sh1te 
office other than stllte leglsl11tlve office or, If elected to stat1;i leglslatlv0 omce, during 
times that the leglslriture Is In session: 

b, Taka leavo of abaonce upon assuming any olected public ornce other than emmwated 
In clause M If, In the opinion of the commissioner, the holding of tha office conflict� 
with t·egular st11te employment/ and 

c, Upon request, be granted leave of absence upon bocomlng 11 candidate, 01· dUl'lng the 
course of candldar.y, for any elected public office, 
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lf 1 I ':11 

All requesti; for opinions of thQ comml�slonar and all oplnlol\s From the comml$sloner under 
the provisions of clm.tse (b) shall be In writing ond shall Ile dellvo1·ed by mall or by use of a 
facsimile machine, 

The commlsslol\er shnll h,$ll8 an opinion 11nder the provisions of clause (b) within seven 
ca lend or days of receipt of the request. 

subd, 3, Leave or absence. No executive brancli Officer or employee In the unclassified 
servlca who Is covered by a collective ba1·gelnlng agreement, and no axecotlve branch officer 
or employee In tho clesslfled set-vice, may be required to take a leave of absence upon 
becoming a r.andldate, 01· during the course of candidacy, fo1• any elected public office, S(llct 
officers and employees shall take leave of absence upon assuming an electad federal office 01· 
11t1 elected state ortlco other than state legl$latlve ornce or, If olectod to state legislative office, 
during times that the leglslnture Is In session, 

STA'l'li° llMPLOYllJ:l COIJl:I OF El'H:CCS 
Coe.le of l':thloi:1 for 1:n1121oyees Ill tha axeoutlve B1•ancb (Mhwaaot,i Statutes section 
43A.$8 <Supp. 1997}1 

SubdlVlslon 1. Definitions, Fat· the purpose of this $ectlon the following def{nltlons shall 
apply: 

n, "Business" means any co1'porntlon1 partnar�hlp, proprietorship, firm, enterprise, 
fra11chlse, association, organl1.11tlon, self•employed lndlvldu.il or any other legal entity 
which eng<1oes elthe1• In nonprofit or profit mal<lng activities, 

b, "Conflctentlal lnfo1·m11tron11 means uny Information obtained under government 
authot·lty which has not becomij part c;,f the body of pui>llc lnFormiitlon and which, If 
released prematu1·oly or In nonsummary form, may provide unfoll' economic adv<Jntage 
or <1<lversely affect the competitive position of an lndlvldu11I or a business, 

c, "Private lnterast" mean(! any Interest, Including but not limited to a flminclal lntere$t, 
which perl'alni: to ti person 01· business whereby the person 01· business woulcl gain a 
benefit, prlvlfe9e1 exemption or advuntage from the <1ctlon of a state agency or
employee that Is not avallable to the genenil pobllc, 

S11bd, 2, AGcept!lnce of glrtsJ favors, Employees In the executive bt·ancll In the cours(l of or 
In relatlon lo their ornclal duties $h<JII not directly 01· lndltectly 1·ecelva 01· agree to receive any 
payment of expense, cornpensutlon, gift, rewaI•ct, orntulty, ravor, service or promise of ruture 
employment or other future benefit fro.m My source, except the state for any activity related 
to the duties of the employee unless othEirwlse provided by l11W, However, the acceptance of 
MY of the following sh.ill l\ot be a vlol�tlon of this sulldlvlslon1 

11, Gifts of nominal viilue 01· gifts or toxt!Jooks which may be Qccapted pursu<1nt to section 
16,<13, 

b. Plaques or slmlial' mementos recoonlzlng lndlvldtrnl services In a neld of specialty or to
a charitable cause,

c, P6yment of rolmbursernent expenses for· tnwel or meals, not to excood &ctual 
expenses lncumid1 which are Mt reimbursed by the state and which have b,eGn 
approved In advance by the appointing authority as port of the work allslgnrnent. 

d, Hono1·a'r111 or expenses puld for papers, talks, demon!.ltratlons, or appeilrat\cos made 
by employees on th<llt' own time for which they are not compensated by the state, 

a, Tips received by employees engaged In food ser-vlco al\d roorn cle11nlng at restaurant 
and lod9lno facilities In Itasca Stute Park, 

subd, 3, Use of conndentlal Information, An employee In the executive branch shull not usEJ 
confldr.ntlal Information to further the employEJe's private Interest, and shall not iiccept outside 
employment 01• lnvolvemont In a business or activity thot will require th(l employee to dist.lose 
or use confldentral Information, 

. I 
I 
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t .,

subd, 4, Use of stata property, 

ii, An emrloyee shall not uso 01· allow the use of stnte tltM, supplies or state-owned or 
leased properly and equipment for the employee1s private Interests or any other use 
not In the Interest of the stute, except as provided by low, 

b, An employee may use state time, property, or equipment to communicate 
electronically with other parsons lncludlng, but not limited to, elected offlclals, the 
employer, or an excluslvo bargaining representative under cha pt et· 1. 79A, provided this 
use, Including tho value of the time spent, results In no lncramentul cost to the sl·ate 
or results In an lnc1·ement11l cost thut Is so small as to make acco\mtlng f<lr It 
unreasonable or admlnlstrntrvely Impracticable, 

c;, The commissioners of administration and employee relations shall Issue o stntewlde 
policy on tha UM of electronic mall and other forms of electronic communications by 
executive branch stott;i employees, The policy Is not $UbJect to the provisions of 
chapter 14 or 179A, Appointing authorities In the laglslatlve and judfclal branches 
shi!II Issue pollcles on these Issues fol' their employees, The policies sh<1II permit state 
emrloyeea to make reasonable use of ntate Urns, property, !Ind equipment tor 
personal communications and shall address Issues of privacy, content of 
communications, iind tl\e definition of reasonable uaa i:1s well as other !:;sues the 
comrnlsstoners and appointing <1uthorltles lcJentllY as ner,assaty and relevant, 

subd. 5, conflicts of Interest, 'fhe followlng actions by an employee In the executive bran<:h 
shall be deemed a conflict of Interest and subject to procedures regimllno resolution of the 
conflicts, section 43A,39 or disciplinary action as appropriate: 

a, use or attempted use of tl\e employee's official position to secure benefits, privileges, 
exemptions 01· edvantages for the \lmployea or the employee's Immediate Family ol' an 
organization with which the employeie Is associated which ,ire different from those 
av11llal.lla to the general public) 

b, acceptunce of other employment or contractual relationship tl\at wlll affect the 
EJmployee's Independence of Judgtnent In the exercise of offlclal dutlell; 

c, actions ai, an agent or attorney In 11ny action or matter ponding before the employing 
agency except In the proper discharge of official duties or on the employee1

8 behalf; or 
d, the sollcltatlon of a nniinctal agreement for the employee or entity other than the st11te 

when the state Is currently enm1ged In the provision of tile services whl<:h a1•e the 
subject of the agrMrnent or whom tile state h!ls exprossed an Intention to engage In 
competition for the provision of the oervlces; unless th11- 11rf<Jcto(l state agency waives 
this clause, 

Sund, 6, Determination of confllcta of Interest, When an employee belleves the potential for 
a confllct of Interest exists, It Is the employee's duty to �!Vold the sltuntlon, A conflict of 
Interest shall Ile deemed to exist when a review of the sttuetlon by tl\e employee, the 
appointing authority or the commissioner determines 111w one of tho following conditions to be 
present: 

a, the uaa for private gain 01• advantage of state time, facllltle�, equipment or s\1ppllcm or 
badge, \11\lform, prestige or Influence of state office or amploymenti 

I>, receipt 01· acceptance by the employee of any money or other thing of value from 
unyono other than the state for the performance of an act which the employel;l would 
be required or expected to perform In the regular course or hours of state emplQYml;!nt 
or as part of the d\Jtles as an Gmployeei 

c, employment by u business which Is subject to the direct or Indirect control, Inspection, 
review, audit or enforcoment by the employee; 

d, the performance of an 11ct In other than the employee's official capacity which may 
later be subject dh·ectly 01· Indirectly �o the control, Inspection, review, audit or 
enforcement by the employee, 
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Sulld, r, Resolution of conflict of Interest, If tha employee, iippolntlng authority or 
commissioner ctetarmlna that a con(llct of Interest exists, the matter shall be assigned to 
another employee who does not have � conflict of lntorest. If It Is not possible to assign the 
malter to an employee who does not have fl conflict of Interest, Interested parsons shall Ile 
notified of tho conflict and thf> omployoe may proceed with the assignment, 

Slllicl, a, Precedence of chupter 10A, Where spElclffc provisions of chapter 10A apply to 
employees and would conflict with thl5 section, the provisions of chapter 10A $hall <1pply, 

subd, 9, Limits, 1'hls section shall not be Interpreted to apply to fmy activity which Is 
protected by sec Hons 179A,01 to 1. 79A,25 and collective bargaining agreements and practices 
thereundel' not· to prevent a current or formor employee from accepting amployment with u 
labo1· or employee organization represel\tlng employees, 

CCll:\L>llauce with Luw (Mlnnesot11 St§tytes Section 43A,3!J (109§)1 

subdivision 1, Prohibited acts/ penalties, All employeAs shall comply With and aid In all 
proper ways the enforcement of the provisions of this chapter, No employee 01• any other 
person sllall lntentlonally: 

a, Mal<e any ,false ornl or written statement, marl<, roting or report concerning any 
appllciitlon, examination, certification ot· appointment madA under provisions of this 
chupte1· or In any manner commit or attempt to commit any fraucf preventing tile 
lmpartlel execution of-this chapter/ 

b, Directly OI' lndlrectly, give, rE1nde1·1 pay, offe1·1 soll<:lt, or accept any money, service or 
other valuable consldel'atlon fo1• MY appohitment, proposed nppolntment, promotion 
or propose(] promotion to, or ony advantuoe In obtaining, a poeltlon It, the clvll 
service; 

c, Dofe<1t, deceive 01· obstruct any person In rights to examination, ellglblllly, certification 
or appointment under this chapter, or furnish to any persoll any special or secret 
Information for the purpoi,e of affecting the rights or prospects of any person with 
respect to appointment, advancement or retention In tha classified service; 

<l, Vlolate the provisions of section 43A,37 or 43A,38J or 
e, lf In the classified service, engage In activities p1·ohlblted by section 43A,32, 

subd, 2, Noncornpllance, Any employee who Intentionally f<1lls to comply with the provlsloM 
of chnpte1· 43A shall be subject to disciplinary uctlon and action pursuunt to chapter 609, An 
appointing authority shall report In writing to thl¼ leQlslatlve i1udltor when there Is probable 
cflusa to believe that a substantial vlolatlo11 has occurred, Any parson convicted of a crime 
bused on violations of this chapter shall be lnallglble for appointment In the civil service fol' 
thrCle yeors following conviction, 

sulld, 3, Vlolotlons1 position vacated, Intontlonal vlolatfon of section 43A,37 mc1y be cause 
for disciplinary action and conviction of an empli:,yee In the classlfled .sorvlce under section 
43A,32. shall rendet' the position var.ant, 

I I 
I 

I 
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Attachme11t B 

STUDEN1' CONDUCT AND ACAbl:lM:W DISHONESTY 
MnSCU Polley �.6 
(ROTC Polley 3,6) 
F'lowchart P1•oc;aas 

Sfalctlon l: Student conduct 
I, Cod� pf $tudont conduot1 Bach !itudent at Rochester comm1Jnlty and rachnlcal college 
h,rn the right to an aducatlon, and It Is the responsibility of the college to provide an 
envlronmAnt that promotes learning, Any action by a student that Interferes with the 
education of any other student or Interferes with the operntlons of the colloge In carrying out 
Its responsll.>lllty to provide an educfltlon will be considered wvlolatlon of tl11s code, 
Dlsclpllnflry action will be handled In al� expeditious manner while pr·ovl(llng d\1e process, 

XX, Proso1'1bad conduot 
A, JUl'lsdlotfoll of the Collage 
college jurisdiction Is aosortl3d ror vlo!utlons of the Code of student conduct thiit occur on 
College premlst'!s, In t1ddltlon1 collefJe jUrisdlctlon shall extend to vtolatlons oftht-l Code Which 
are committed off cumpus when: 
:t, the vlolat!on Is committed whllo participating In u college•sanctloned or sponsored activity; 
01' 

2, the victim of l'he violation Is a rnernbor of the collage community; or 
3, the vlol11tlon constitutes II felony under state or (oderal law; or 
4, the vlohitlon adversely affects the educational, rose arch, or service functions of the coll1;1ge, 

B, Violations 
The provisions of this policy do not affect the rights of persons In authority to take any 
lmmodlate and tompornry actions necessary to ret111n the classroom 01· progrnm <1tmosphere1 

and to uphold ostabllshed pollclei;, regulat1ons1 and laws, (See summary susp,.inslon1 Mnscu 
Polley 3,6, Part 6; See also part III.C,7 of this policy,) Any studAnt round to have engaged In 
the following behaviors Is subject to the disciplinary sanctions outlined In this pol!cy, 

1. Acts of dishonesty, Including but not llmlted to the following:

a) Cheating 01· plagliirrsm (See Academic l·lonesty1 Section 2 of this policy)
b) Dallberately furnishing false 111Formatlon to any collogo official, f11culty member or office,
c) Forgery, altel'atlon, or misuse of any college document, record 01' lnst1·u((lent of
Identification Including copyright vloliitlons,
d) Tarriparlng with the election of any college-recognized $tudent organization,

2, Disruption or obstruction of: (a) teac;hlng, (b) rnseiirch, (c) admlnlst1·atlo11, (d) dlsclpllnary 
proceodlngs, (e) othel' college uctlVltles, Including Its pul>llc•servlce Functloni: on or off 
c�mpus, or (f) iiny outhorl�ed non-college ac,;tlvltles, when the act of disruption or obsl'l'uctron 
occurs on college premises, Dosed on RCTC Statement of Philosophy "Students desetve a 
respec;tful safe, and coring environment thet supports personal growth <1nd embraces
dlverslty,11 As such, all students, Instructors end slaff are entitled to a safe fllld positive non"
disruptive learn Ing environment which doe$ not Interfere with the educational process, 
Behavior standards apply to all college owned propArty and/or colleae sponsored activities, 
Disruptive behavior Is gancrally defined as activity that: 
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• rnterferes with Instruction
• Interferes with otheI· student's rights to pursue learning
• Violates collegt'l pollcl<1s
• Violates local, state, 01· fAdAral laws, or 
• Generally lntetieres with the smooth operation or the collage

Fa<;ulty wlll roserve the right to cleflne speclflcally their Interpretation Of disruptive behavior In 
their class syllabl based on the preceding guldelll\es, 

3, Physl<:nt abuse, verbal abuse, threats, lntllnldatlon, coercion and/or otller condu<;t which 
threatens 01· endnngers the health or snfety of any pors◊I\, 

4, Attempted or actual thert of <1nd/or damage to property of the College 01· property of a 
member· of the college community or other personal or public property, 

5, Hazing, for the purpose of Initiation, fl<imlsslon, ufflllatlon 01· membership ln,a group 01· 
oroanlzutlon, which endangers the mental or physical health or sufety of 11 studeTlt or which 
destroys 01· removes public or private property, 

$, rnllu1·e to comply with dlrectloI1!1 of college officials or law anforcement officers acting In 
performance of their duties imd/or failure to Identify oneself to these persons when requested 
to do so, 

7, Un11uthorlz.ed possession, duplication or 11se of keys to any college premises or umiuthorlzed 
entry to 01· uso of college premises, 

8, Vloh1tlon of published colleoe policies, rnles or regulations, 

9, Violation of federal, state or local law or) college•sponsorEld or supervised activities, 

to, Use, possellslon or distribution of narcotic or other controlled substances except as 
expressly perrnltted by law, 

11, Public lntoXIGatlon or use, po�sesttlon or distribution of alcoholic bevernges except as 
expressly permitted by the law ond college regulations, 

12, lllegal or una\lthorlzod possession of tlrearms, explosives, other weapons, or dangerous 
chemlcals on college premises, 

13, Participation In a cnmpus demonstration which disrupts the normal operntlons of the 
college and lnfrlngAs 1Jn tho rights of other members of the college co1r1111unIty; leading 01· 
Inciting o�hers to disrupt scheduled and/or normal activities within any campus Q\llldlno or 
areaJ lntontlonal obstruction which unreasonably lnterferM with freedom of movoment, either 
pedestrian or vehicular, on campus, 
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14. obstruc;tlon of the frea flow of pedestrian or vehlcul111· traffic on college premises or at
college-sponso1·ed 01· supervised functions.

15, Conduct which Is dlsorderly, lewd, or Indecent) breach of peaC6i or aiding, abetting, 01· 
procuring another person to breach the peace on college premises 01· at functions sponsored 
by or participated In by the ColleQe, 

io. Theft 01• othor abuse of computers, Including but not limited to: 
a) Unauthorized fnstallatlon of so�warei unauthorized entry Into a file, to use, read or change
the contents or fol' any ocher purpose,

b) Unauthorized transfer Of a fllo,
c) Umi\lthorlzect use of another Individual's ld1mtlflcatlon and passwo1·d,
cl) Use of computing fadlltles to lnterfore with the work of iinother _$tu dent, f<1culty member or
college offlcial,
e) Use of computing facllltles to send obscene or abusive messages,
t) Use of computing facllltles to Interfere with nol'm<1I operation or the Collage computing
system.

17, Alluse of the student :Judlclol System, Including but not llmlted to: 

a) r<lllure to obey tha surnmons of the judicial Board or the Coordinator of student Conduct,
b) Falslflcatlon, dlsto1tlon1 or mlsrepresent11t1on of Information-before a j1Jdlclal body,
c) Disruption or Interference with the orderly conduct of a Jt1dlclol proceeding,
d) In$tltutlon of a Jt1dlclal proceeding knowingly without cause.
0) Attempting to discourage an lndlvldtml'i, proper partlclpr1t1on tn, or use of, the Judicial
system,
f) Attempting to Influence the Impartiality of a momber of a judicial 1>011rd prior to an�/01·
during the course of the Judicial proceeding,
g) Harassment (verbal or physical) and/or lntl111ldat1on of <1 member of a Judlr.lal board prior
to, during, and/or ofter n Judicial pro<.:eedlno, (Note: Sexual harassment ts covered by the
sexual Harassment Polley,)
h) rallure to comply with tho simctlon(s) Imposed under tllo Code of Student Conduct,
I) lnflllenclng or attempting to lnflllen<.:e another person to commit an abuse of tho Judicial
system,

C, Violation of Law an(! Ooller,e Disclplln1;1 
1. lf a student Is churned only with ctn off·ciimpus felony vlolAtlon of federal, state, or lacnl
lows, b11t not with ,111y other· vlolatlom: of this Code, disciplinary action rnay be tal<en ond
sanctions Imposed For grave mlsconcluct that demonstrntes flagrant dlsremirct for tltG college
<.:omm11nlty. ln such cas1;is1 no sanction may bo Imposed unless the stt1dent Ms been found
guilty In a court of law or has docllned to c:ontest such �harges, although not actually
ad1'r1lttlng guilt (1,e, "no ccmtest'' or "nolo contendere"),

2., College disciplinary proceedings may be Instituted against a student charged with violation 
of a hw1 which Is also a vlolatlon.of this code of Student Conduct, Pol' example, college 
dlsdpllna,-y procoodlngs may be Instituted If both violations result from tl\e snme factual 
situation, without regard to pending <.:!vii lltlontlon In court or criminal arrest llnd prosecution, 
Proceeding$ unrle1· this Code of Student Conduct may be cal'rled oft' prior to, i,lmultaneou�ly 
with, 01· following clvll or criminal proceedings off-campus, 
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3, When a student Is charol;ld by fadel'al1 state or local authorities with a violation of law, the 
Colleoe will not request or Miree to speclal consideration for that lndlvldual because of his or 
her statui: as 11 student, If the alleged offanse Is also the subject of a proceedln11 befol'e a 
Judlcliil bourd under the Code of student Conduct, however, the College miiy 11dvlse off•
campus autI10I·ltles of the existence of the Code Of Student conduct and of how sucI1 matters 
wlll be h,mdlCld Internally within the college community, The College WIii cooperate fully with 
law enforcement and othel' agencies In the enforcement of criminal law on caI11pus and Ill the 
conditions lmposl'l<I by criminal courts for· the rehabllltotlon of student violators, Il'ldlvldUal 
sttJdl;lnts mid faculty members, <1ctl11g In their personal c<1p<1cltles1 remain frefl to Internet With 
governmental representatives <1s thoy deem opproprlate, 

:O::C, Judicial Procas11 
A, Charges und lllfOl'mfll Pr•oceas (1101• Aoada1t1lo Honesty1 Ilea seotlon 2)
1, Flllt1Q a Cha me: Any membet' of the college community may flle c;:harges against any
student for vlolRtlons of tha Code of student Conduct. Chiirnes should be In writing for tile 
1·ecord but can proceed on verbal notification to the Coordl11ator of Studont conduct, Any 
charoo shallld be submitted as soon as possible a�er the event tel<as place, prefernbly within 
throe (3) working days, 

�. l?rallll\ll\aIy Xnvestlgatlo": The Cobrdlnator of Student Conduct may c:onduct a 
prellmlnaty Investigation to determine If the charges 11re valid by rneetlnfl with the 
complahrnnt(s) and accused student(s) within five (5) days of I·ecelvlng the complaint, Upon 
determination tllflt the churgos ore valid, the CoordlnatoI• shall do tha following: 

a) Provide written notice to the accusecJ studant that a complaint has been fllad alleging that
the student ha$ violated the code of Student Conduct, This notice shall state tho specific
vlolatlon(s) alleged and the dates tile alleoed vlolatlon(s) occurred and shall be sent within
rive (S) days of determining the charge" are valid,
b) Provide �he $tUdent with a copy Of the Code of student Conduct,
c) Inform the student of the natui·e of evidence nvnllnble to support tha charges,
d) Give the studont not Jess than 40 hours to prepare for an Informal r·esolutJon meeting, and
specify a data and \IIYle When tho student Is required to meet with the Coordlnc1tor to attempt
an lnfo1•mal resolution of tile chorges,
e) Inform the student that fallurl;l to appear for tile lnformiil resolution meeting shall result In
referral of the charges for a formal hearing before tile Student Judlclal Board,

3, lnfot•ttrnl Resolutloll Meeting: If ll resolullon Is re!lched, all parties shiill sign the written 
confirmation of tho I·e�olut1on and the coordlnatol' shall send copies to all partlas, Including 
any applicable sanction, wlthln 40 houI·s aft11r the meeth\9, The resolution mfly Include, but Ts 
not llrnlted to, the sanctions outlined In thl!; policy, tf a rmItually acceptable ,·eso!Utlon cannot 
be reached during the Informal resolution meeting, tha COOl'dlnator lilrnll rofer the case to the • 
student Judicial Board, 

ij, rormnl HeaI·lm1i. 
1. Tha student Judl<.:lal Board shall consist of two fncuJLy (onll from each faculty bargaining
unit or two from t11e single faculty b11l'mllnlng unit In the event of a fi!culty lwgaln unit
consolidation) appointed by the respective Faculty A1Jsoclatlon(s), two administrators
appointed by tho President and two studeI1ts appointed by the student senuto, Judlclnl Board
membel's shall serve for a ona .. yeiH' term and moy be reappointed for o second term, Members
shall not servQ more th11n two consecutive ter-ms, The coordinator of studont Conduct shall
provide appropriate trnlnlng to the 13oard, The members shall elact a Chair who shall preside
over judlc;:lal haarlngs and a Vice Chair who shall preside In the Chair's absence, A majority of
the fUII mamllershlp of the Board shall constitute the quorum necassory to hear any case,
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2, When a ca1.10 Is refel'red to the Student Judlclal Doard, the Coordlnato1· of student conduct 
llhflll forward to the Board: 

t1) 11 statement describing the alleged violation of the Student conduct Code) 
b) the name and address of the student cllllrged;
c) the nome and �ddrEJss of the complalnantj and
d) all relevant facts Md statements, Including the narnos imd iid<lresses of WIIMsses to the
alleged Violation,

3, The Chair shall determll1e the date, time, and pl11ce of the heill'lng, which shall be <1t least 
three day$ after delivery of written notice of the hearing to the accused student, Suc;h notice 
to the student shall lndude: 

a) 11 statement of date, tlmo and place of houl'lng; 
b) to the extent known, a list of w1tnem1s expected to appear and e sumtn<llY of their
testimony;
c) a $t11ntnary description of any documentary or other evidence that may be presented In
support of the c;horge;
d) notice that the student's fallure to appeaI° shall not prevent the hearing from proceeding as
scheduled <1nd may lllad to Imposition Of simctlons In the student's 11bseI1ca,

4, The hearing shall be conducted In the following nrnnner: 

a) The Coorctlnator of student conduct shall first present the churges anct fiUpporth\g
evidence, Including testimony of any wlt11es�es, The acc11sed student shall have opportunity to
challenga evidence and to ask questions _of any Witnesses Introduced by the Coordinator, The
complRlnant shall be available for testimony,
b) The accused student shall next prnsent evldance 01· tastlmony to refute the charges, The
coordinator may challenge evldonce presented by the student and may ask questions of
witnesses Introduced by the student,
c) Only those materials ilnct matters presented I'll the heurlng shall be c,:insld01·ed as evidence,
The Choir shall exclude Irrelevant, Immaterial, 01· unduly 1'epetltlo11s evidence,
d) Ho<1rlngs shnll be held In closed session unless tha Judlclal Board determines there Is a
compelling 1·eason for the heaI·log to be open and nnlthet' the uccused student nor the
complainant presents an objection, If tile accused student or the complalnant presents an
objection, the Chall' shall hear testimony from the parties and determine whether or not the
session WIii be open,
e) 1'hf;l student shall be given the opportunity to speak In his/her own defeni;e, and to que11tlon
any witnesses and may have an advisor present. 1'ho advisor m11y provide ndvl ce to the
student, but may not partlclpote In any questioning, When there Is a llkellhood that a student
Involved In conduct proceedings shall face criminal prosecution for o serious offense, It may be
actvlsnbl0 that the student have on attorney as tho nctvlsor,
f) The hearing shall be audio tapa recorded, 11nd the tnpe sholl be kept on flle In the office of
the Coordinator of studont cond�ict For a period of throe years,

5, Upon conclusion of tho hearing, the Judicial Bo<1r<l rn clo$ed session shall consider the 
evlr;lence presented and decide by majority vote to axonarate the student or to lmpo�e one of 
the $anctlon� stated In this policy, 

6, The Board shall send written notice of the outcome of the hoarlng to tile accused student1 
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Including any sanction Imposed. The notice shall lnF01·m the student of the opportunity to 
appeal the Boiird's decision to the Vice President of student Development and Services, (For 
Acnctemlc Honesty, see section 2) 

C, sa1rntlons 
The following sanctions may be Imposed upon any student round to have violated the code of 
student Cond11ct: 

1, Warnlng " A notice In writing to the student that tile student Is vlolot1r1g 01· has violated 
lnst.ltut1on11l regulations, 

2, Probation - A written reprimand fo1· violation of specified regulations, Probation Is for c1 
designated period of trrne and Includes tl\e probability of more severe dlsclpllnary sanctions If 
the student Is found to be violating any lnstltutJonal regulfltlon(s) during the probationary 
period, 

3, Restitution • Compensation for loss, damuga or Injury, This may t<1ke tha form of 
appropriate service ,ind/or rnonetiiry 01· rrHitorlal 1·epf1;1cement, 

�, Dlscl'etlona,y S�nctlons • work asalgnmants, service to the co.liege 01· otl\t'lr related 
dfscretlo1111ry assignments (such assignments must bo coordinated by the coordinator of 
studentconduc�, 

5, Suspen,lon • Danial of the privilege of enrollment for 11 specified perJo,I of time aftel' Which 
the st11dent Is eligible to return, Conrlltlons fot' re-admission may be specified, 

6, expulsion � Permanent separation of tile student from the College, 

7, summary suspension • A suspension Imposed by the Coordinator of .Student conduct or a 
person In authority without a fo1·rnal hearing to ensure the safety and well·b61ng of membel's 
of the college Gommunlty, In such cases the Coordinator shall first give the studant oral 01· 
written notice of the Intent to deto1•mfno whather a summary suspellSlon IH an appropriate 
l'!Ctlon, such notice shall srnte the followlngl 

11) specify the alleged vlohitlon(s) of the Code of Student Coml\1ct1
b) pl'ovlde the nature of any avJdence In support of the r.hargeJ
c) state the date, time, and pince of the !lurnrnary suspQnslon hearJ119, which slrnll be within
36 hours of the dellvery of notice to the i:tudent/ and
d) give an oral or written explanation of tile summary suspension which may be Imposed on
the student,
At the t:ilace and time desfgnatod for the summmy suspe11sron he<1rlng, tile coordlnuto1· sl1all
consider the followlng:
a) the evidence relatfng apeclflcnlly to the probability of danoer to members of tlrn campus
communlly occ11�lc;ined by the cc;intlnued presenco of tho studl:ltlt on c11mpus1 
b) provide the student with an opportunity to show why continued r,resence on the campus
does not conatltute a dunge1· to others,
c) give Immediate ornl notlco of his/her declalon, to be followed by written notice within 24
hours; and
d) If summary suspension le warrnnted, summarily suspand the student f◊r no mora than 9
days, Wltl\ n hearing beFol'e the Student JUdlclel Board to have commanced by the end of the

I !
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stIspenslon period, 
Mora than ona of the sanctions listed above tnllY be Imposed fol' aIw :ilngle vlolatlon, 

XV. Appeals
A, A decision reached by the Judlclal Board may be appealed l>y accused students to the VlcEi 
President of student Development and Services within five (5) school <lays of ,11e decision, 
Such appeals sliall be In writing and shall be dallvered to the office of the Vice President of 
student Development and services, (For Academic Honesty, see Section 2) 

B, An appeal shall be flmlt8d to review of the verbatim record of the Initial he<irlng iind 
supporting comments for Oll\l ol' more or the Followlno purposes: 

1. To determine whether tho orlglnal hearing was conducted fairly In Ilg ht of the charges and
evldoncQ presented, and In conformity with prescribed procedures allowing the accused
student a re13sonabl<.1 opportunity to prepare and to present 11 I·s1Juttal of the charges <1nd
ovld1mce,
2, To determine whether the evidence confirmed that a violation of the Code of Student
cond\lct occurrnd.
3, To dt'ltermlne whether the siinctlon(s) Imposed were appropriate for the specific Vlolatlon of
the code of Studont Conduct,

c, Following n review of the hearing and the appeal pn.isented by the student, the Vice 
President of student Development and Services shall render a decision, The Vice President 
may uphold the Judlclal Board's decTslon and sunctlon, may determine that the decision was 
reached In error or lnapproprlately, or may determine that the sanction was lnapproprlete·, In 
the !utter case, the Vice President may Issue a lesser sanction, If the Vice President bellevea 
that the sanction was reached In er,·or or lm1pproprlatEily, the Vlc8 President may require that 
tha Board hear the case de novo, 01· may chose to exonerate tha !;ltlldent, 

D, The Vlco Prllsldent shall notify the student In writing of his/her decision and of any new 
sanction Imposed, 

E, '!'he Vice President decl9lon shall be flnal with the Institution and Mnscu, lf the sanction 
Involves suspension fo1· 10 days or more, the student shall be Informed of the right· to 
contested case hearing under Chapter 14 of Minnesota statutes, which p1·ovldes thr'lt an appeal 
may be made to an administrative liiw Judge at the Minnesota State HeaI·lng Examiners Office, 
St, P11ul, Minnesota, The iitudent may request a heaI·Ing ln,wrltlng within five (5) days of 
receipt of written suspension notice, 1f tile �tudent dOfltl not flle 1m <1ppeal with the flve (5) 
duys, any f1Irther right to iippeal shall be waived, 'file attorney assigned to the system by the 
Attornay General shall represent the College at this hearing, The administrative law judge 
sh/\ll make a report, which contains a rocommendotlon, to the college president, Within a 
period of not less than twelve (J.2) nor more than twenty (20) days following receipt of 
recornmenclatlon1 a decision will be made by the college presl<lent, ThEl decfslon of the collegEl 
presl�ent Is flnal, During this appeal process the {ltudent shttll have the right to attend clas�es 
and to receive services rEilatftd to the college program untll !'I flnal decision llas been made, 
unless the process I$ the result of actions deemed hiirrnful or potentially harmful to othet· 
persons or property, 

V, Xntarpretatlon 
A, Any questrons of Interpretation regarding the Code of Student conduc;t shall be refarrod to 
the Vice Prnslclent of studEint Development and Services (OI' to the Vice Prilsldent for Teaching 
and learning regarding academic hohilsty), 
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13, The student Conduct CodtJ shall be reviewed every throe (3) years under the direction o f  
the coordinator o f  Student conduct, 

VY., oerrnltlonG 
A, Tha term College meiins RochesteI• community and Technical college, 
B, The term student Includes 1111 persons taklno courses at tho Colleges, both full-time and 
part-time, and persons who are not offlclally enrolled for a particular term but who have a 
continuing relationship with the Colleges, 
c, Tho term fiiculty member means any person hired by the Colleges to c;onduct classroom 
activities, 
D, Tho term Administrator Includes 11ny person 'allnployed by the Colleges, performing flsslgMd 
odmlnlstratlve 01· professional rosponslbllltles, 
E, The trmn member of the college community Includes any person who Is a student, faculty 
inembor, admlnlstretor 01· any other person employed by the Colleges, 
F, The term college premises Includes all lund, buildings, f<1cllltles, and other prope1ty In the 
�ossesslon of 01· owner.I, used, or controlled by the Collages 11\cludlng adj<1<:ant streets and 
sidewalks, 
G, The term organization mes1ns any numb01· of persons who hava compiled with the formal 
requirements of the College recognition, 
H, The term Judlclitl aoard maims any person or persons authol'lzed by the Coordinator of

student Conduct to determine whether a student has violated tile Code of student Conduct 
and to recommend Imposition of sanctions, 
I, The term Coordinator of Student conduct means an adrnlnlstrfltoI· authorized l>y the 
President of the Collega to administer the Code of Student Conduct and to Impose sanctions 
upon stude1,ts round to h<1Ve violated the Code or student conduct, 
J, The term shall Is llsed In the lrnperntlve sense, 
K, The totm may Is used In the permissive sonsa. 
L. The term policy 19 denned as the written rogulatlons of the college as found ll1, but not
limited to, the Code of Student Conduct, the student Handbook, Collage Catalog, Collage
RUies and Reguletlons and other official college publications,
M, The term cheating Includes, but 111 not llmitad to·the following; (see Academic Honesty
Polley, Section 2)
l. use of any unauthorized assistance In taklno quizzes, te$ts, or examlnatlonsJ
i, dapendence upon the !lid of sow·ces beyond thosa authorized by tha lnsln1ctoI· In writing
papers, prep!ll'lng reports, solving problems, or carrying out other assignments) 01• 

3, the acqul:;ltlon, wltho\H pe1•mJsslon, of tests 01· othor academic material belonging to a
member of the college faculty or staff,
N, The term plagiarism lncludos, but Ill not limited to, the u�e; by paraphrase or clll'ect
quotation, of the published or unpt1bllshod worl< of <lll<>ther person without full and clear
acknowledgment, It also lnr.ludes tho unacknowledged use of materials prepared by another
person or agency engaged In tha salllt,g of term pnJ)ers or othCJr 11cadernlc materials, (Sea
Aci1demlc Hon11sty Polley, Section 2)
o, The term days means scheduled class days (oxcludlng Saturday$ ,mct Sundays),
P, Tho term de novo means to st11rt over, as If any previous portlal or complete hearing had
not occw·red,

Malntonance of RCJcords1 (See Section 3) 

Sec;Uon :2.1 Academlo HoneRtY 

Pre111ttbl<i 
The prlmaty aci1demlc mission of Rochestet· community and Technlc<1I College rs th(,'\ 
oxploI·at1on und dlssemlnntlon of knowledge, Acadamlc honesty and Integrity ore lntao1·al to 
the ncademlc process, Acftdamlc dishonesty • chotitlng, plaglerlsm, and collusion - Is a serlot1s 
offense Which undermines the educutlonol process and the !earning experience for the entire 
college community, 
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It Is expected mat Rochester Community and Technlcnl College stUd\lnts wll! un<11;1rstand and 
adhere to the concept of c1cademlc Integrity and to the standards of conduct prescribed by the 
Colle�e•ii Polley on Academic Honesty, It Is expected that students WIii assume responsllllllty 
for their worl< and that materlfils submitted In fulflllment of �ourse, program, and college 
academic requirements must represent students' own efforts, Any act of academic dishonesty 
iittempted by a student at Rochester Community and Technical College ls unacceptable and 
will not be tolerated, 

t)eflnltlons 
rhe pravalllng forms of academic dishonesty are cheating, plagiarism, colluslon, and the 
submission of fr1lse Information regal'dlng admission, readmission, and academic appeals of

petitions, 

Cheating In the lnstl'Uctlonal setting Is the unauthorl..:ed use or exchange of Information by 
students In meeting ticaden,lc standards or 1'equlrements1 examplos Include, but are hot 
limited to, the following: 
• copying for other's work during an examlnlltlon
• uiilng unauthorized notes or aids during an examination
, taking an exernlnatlon for another student
• collabor11t1on with any other person·durll\g a test without authority
, unautl\orlzed assistance on a tul<e homa examination
• arranging for another student to tal<e an examination
, attempting to obtain, or lrnowlngly o!Jtalnlng, using, buying, selling, transporting or sollcltlng
In wl1ole or In part the contents of an unrele,llled test 01° Information <1bout an umeleased test
, bribing any other person to obtain an unreleased test 01· Information about an unrelensed
t<ist
• submitting substantial portlol\s of worl< for credit In more than one coUl'se, wltho11t
consulting thEt Instructors
, submitting resoa1·ch and assignments prepared !Jy others (e,g,, purchasing the Iler-vices of a
commercial term paper company)
• altering or forging an official college document,

Plaglarlsm Is representing another person's words or ldatis as one'� own without proper 
att1·1butlon or credit, Other people's words 01· Ideas must be given adequate documontetlon 
whether used In direct q11otatlon or In s11mtnflt-Y or paraphr<lse, Plaglurlsm Includes, but Is not 
limited to, quoting written 01· oral matarlals WltMut citation on an exum, term paper, 
homeworl<, 01· other written nrnterlals 01· oral 1)l'asentatlons for an academic requlreh1entsJ 
submitting a paper purchased from a term paper service as one's own; submitting rmyone 
else's worl< as one's own, Any form of plugliirlsm constitutes an act of cheuth1g, 

collusion Is an agrooment by two or more people to commit an Mt of academic dishonesty, 
'fha collage wlll not �ttempt to distinguish between students wl\o cheat or plagiarize and thoso 
Who allow such behaviors to occUI', A studant who Intentionally assists another ln the act of 
choutlng or plagiarism Is subject to dlsclplln11ty action fo1· academic dishonesty, 

Procedui·as 
students must submit complete and accurata Information rega1·ctlng .1cademlc appeals, The 
sllbmlaslon of fals1;1 01· lncomplate Information shall Lle considered im act of academic 
dishonesty, The appropriate vlce-pre$ldent �hall determine ff dfsclpllhary action Is warranted, 

A course lnstructor1 convinced that an uct of academic: d lsl\one�ty has occurred, has the 
authority to ln1plement any of tha following rasponses: 
a, reprimand 
b, assignment of substitute and/01· addltlom,I work 
c, reeX!lmlnatlon 
d, lowflrlng the grade fol' the assignment and/or course 
e, failure and/Ol' dlsmlssal from the course 
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' 
' ' 

A student who wishes to appe!'II a penalty Imposed by an Instructor mnY submit an <1ppeal In 
writing to tho Dean For the acodemlc dlsclpllno In Which the alleged act of dishonesty occurred,' 

Formal Heal'lng 
If a studt'lnt or Instructor wishes to appeal II deGlslon by u Vice President, or If M lnstructot' 01· 
administrator considers an RCt of aciidCJmlc dishonesty an agreglous offense, the matter shall 
be 1•efe1•ted to \ha student Judlclal 13onrd for further review, (See section 1 Part 111 ,B for

Judlclul Board membership,) 

The Board sholl have the followlno <lllthorlty: 
• review appeals submitted by students and Instructors of declslot\s on academic dishonesty
and/or soverlty of penalty Imposed
1 review offenses s\1bmltted by faculty and st.iff as egregious i1cts of academic dishonesty 
, lmposa sanctions as warl'antod: 
L Charge afflrmed and settled i>Y consent, l,r,,1 the Bo11rd proposes a sanction mutually 
acceptable to the $tUdent and the lnstructol', 
2, Charge affirmed nod the Board 1·ecomn1el)ds a sonctlon, 
3, Cl\arne dismissed, 

Jn h1mlng coses of aciidemlc dlahonesly, the noard shall observe forn1el hearing p1•ocedures 
<lescrlbed on p, 4 of tile student conduct Policy, 

All participants shall observe strict rules of confl(lentlellty; l,e, discussion shall be confined to 
the hearing room and no ltldlvldual membtlr shall discuss procedures 01· finds with the parties 
Involved, Tho w1·1tton notification shr1II serve as the sole means of communication with 
ltWOIVed parties, 

sanctions: See Section :t P,nt m,c,

Appa11ls1 
Students mc1y appe11l the student Judicial Board decisions to the President, who shnll consult 
with the appropriate vice presldel\t(s) In arriving at a nnal decision. 

Seotlon St Malntammca of Racot·do for Student conduct at1tl Academia Hot1esty 
Records pertiilnlng to st11dents' histories of student conduct $hall be kept for a minimum of 
f1VC1 years and kept separate from studant�' regular records. Tho only 1>erso11s huvlng <1ccess 
to these records shall be the President, the Vice Presidents of Student Development llnd 
services and Teaching and Learning, and tile student Conduct coord1ni1tor, Any other person 
who wishes to review these f/los must have permlsHlon from the Vlco President of Teaching 
an<I Learning 01· stucle1't Development and services, 

oatfl of Implemenrntlon: 1mmed!f1ta 
Dote of Adoption: t i/27/0J. 
Revisions Adopted: :t.0/26/04 

Obtained by Rise for Animals.
Uploaded to Animal Research Laboratory Overview (ARLO) on 12/08/2020



Obtained by Rise for Animals.
Uploaded to Animal Research Laboratory Overview (ARLO) on 12/08/2020


