STATE OF MINNESOTA
MINNESOTA STATE COLLEGES AND UNIVERSITIES
MEMORANDUM OF AGREEMENT
" BETWEEN
ROCHESTER COMMUNITY AND TECHNICAL COLLEGE
AND
CITY OF ROCHESTER

This Agreement is entered Into between the Board of Trustees of the Minnesota State Colleges and
Unlversities, on behalf of Rochester Community and Technical College (RCTC) and the City of
Rochester, a Minnesota municipal corporation (Rochester Animal Control Shelter, hereinafter “RACS”).
The Agreement, and any amendments and supplements or attachments shall be Interpreted pursuant
to the Laws of the State of Minnesota.

WITNESSETH THAT:

WHEREAS, RCTC has established a Veterinary Technology-program for qualified students preparing for
and/or engagingIn Veterinary Technician (VT) career; and

WHEREAS, the Board of Trustees of the Minnesota State Colleges and Universities Is authorized by
Minnesota Statutes, Chapter 136F to enter into Agreements regardlng academic program and has
delegated th|s authority to RCTC; and

WHEREAS, RACS has suitable clinical facilities for the VT program for educatlng needs of the Veterlnary
Technology program of RCTC; and

WHEREAS, It s in the general Interest of RACS to assist In educating persons to be qualified or better
qualified VT personnel; and

WHEREAS, RCTC and RACS are desirous of cooperating to furnish an exclusive clinical experience
program for students of the Veterinary Technology program enrolled In RCTC,

NOW, THEREFORE, It Is Mutually Agreed By and Between the Parties:

1.0 COLLEGE RESPONSIBILITIES

e RCTC VT Program’s goal, as collaboration with RACS, Is ta-ultimately provide an excellent
educational awareness and to reduce public health hazards within the community, by providing

_healthier, more adoptable pets.




RCTC, is responsible for offering the VT program. The program is approved by the Minnesota
State Colleges and Universities Board of Trustees (MnSCU).

VT students will receive on-site supervision by a staff member of the Veterinary Technology
Department. Faculty and staff of RCTC are expected to comply with contractual expectations

for faculty in a supervisory role.

The RCTC Faculty will be responsible for scheduling student clinical experience program hours,
reviewing students’ evaluations written by preceptors, and grading each student. The RCTC
Faculty will attend the RACS orientation for clinical experience Instructors as deemed necessary

by RCTC and RACS.

RCTC will provide RACS with objectives for the clinical experience progrém implementation of
the objectives will be accomplished by RCTC In cooperation with the RACS's de5|gnated

representative,

RCTC will provide RACS with a list of the students who are participating in the clinical
experience program and the areas within RACS where they are assigned and the start and end
dates of each student’s participation in the program.

RCTC will provide its faculty and students of the RACS Standard Operating Guidelines (SQGs)
that relate to the clinical experience program at the RACS. RCTC will provide to and ohtain the
written consent of each student the current RACS Student Agreement and Walver of Liability.
Students unwilling to comply with the Student Agreement and Waiver of Liability will not be
permitted to participate in the clinical experience program at RACS. RCTC will furnish signed
copies of the Student Agreement and Waiver of Liability to RACS before any student is
scheduled to participate in the clinical experience program.

RCTC will inform its faculty and the students who are participating in the clinical experience
program that they are required to carry their own health insurance.

RCTC will maintain a record of students’ health examinations and current immunizations to
verify that no health problems exist which would jeopardize student or patient welfare and
shail obtain student permission to submit data regarding their Inmunization status to RACS.
The health examination shall include an update of required immunizations, such as the rabies
vaccine. A list of those students with a.current rabies inoculation or acceptable titer will be
provided to RACS. Prior to scheduling any student in the clinical experience program, RCTC will
have trained the student in universal precautions and general animal handling.

Students, staff and faculty of RCTC will only be allowed in the areas that are designated for the

general public at the RACS



RCTC VT students, faculty or staff will only use animals that are the property of the City of
Rochester,-MN for their clinical experience. This includes, but Is not limited to, animals that
have not been claimed after a seven day holding period.

RCTC VT students will not be allowed to adopt any animal housed or cared for by the RACS
while enrolled in the program at RCTC.

Invasive elective surgeries (or any other surgery deemed necessary by the attending RCTC staff
veterinarian) are permitted; time permitting, on those animals that are property of the City of

Rochester, MN,

A limit of elght animals will be removed from RACS per day, with no more than four animals at
one time for use in the VT program, unless previous permission has been granted by the Special
Enforcement Unit / Animal Control Division of the Rochester Police Department. Each animal
removed will be documented by filllng out the necessary form In the log book in the reception
area of the shelter, The information needed is the date and time of removal and return, the
reason for removal, the location to where the animal is being transferred, the signature of the
Indivldualremoving the animal, and a sighature of an officer dismissing the animal. On return of
the animal, the individual returning the animal and an officer will need to sign the form

Under program supervision students may perform the following:

- Perform kennel cleaning and management

= Handling, restraint, and behavioi which in turn socializes the animal
- Basichealth care

- Animal health records and management

- Medical care and treatment to shelter animals

- Clinical procedures

- Outdoor canine leashed exercise

While following curriculum standards, the students will-be able to compléte their essential -
technical skills In order to obtain their Veterinary Technician Assoclate Applied Science Degree.

With licensed veterinarians on staff, the animals utilized for educational training may have
further medical attention. Cost of medical testing and medications used in treating or caring for

the animals wlll be the responsiblility of the VT program.

The costs and supply of veterinary supplies and / or specialty prescription diets that are
recommended by RCTC staff veterinarians will be the responsibility of the VT program.




2.0

3.0

4.0

RACS RESPONSIBILITIES

The exclusive collaboration will continue between RACS and RCTC for a minimum of 3 years,
effective from the date of signatures.

RCTC will be provided with reasonable access to the RACS facllity. RACS will be provided a
schedule of class times and will provide access to the treatment room, located within the
facility, within a reasonable amount of time.

Supplies, other than veterinary supplies and/or specialty presctiptlon diets, are the
responsibility of RACS.

Areas within the facility where entrance is prohibited by the general public, the students,
faculty and staff of RCTC will be clearly marked.

Animals that are sick, debilitated, have emergencies or need special care, before they are
property of the city of Rochester, MN, will be deferred to the RACS’s designated veterinarian

on call,

Any decision regarding euthanasia is the responslhility of RACS and if they choose, their
designated veterinarian on call.

All aggressive or potentially aggressive animals will be clearly marked on their identification
card by the impounding officer.

RACS will provide or malke available to RCTC’s VT program their SOGs and any changes once
they have been adopted.,

AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE

" areas covered by the ADA.

RACS agrees that in fulfilling the duties of this Agreement, RACS is responsible for complying
with the American with Disabilities Act, 42 U.S.C. Chapter 12101 et seq., and any regulations
promulgated to the Act. The College/University is not responsible for Issues or challenges
related to compliance with the ADA beyond its own routine use of facilities, services and other

Insurance |
Each party, at its sole expense and at all times during the term of this Agreement, shall secure

and maintaln the following insurances (or comparable coverage under a program of self-
Insurance) covering itself and Its employees who perform any work, duties or obligations in
connection with this Agreement. '



5.0

6.0

Commercial General Liabllity Insurance: _
RCTC will maintain Commercial General Liability insurance in conformance with the Tort Clalms

limits set forth in Minn. Stat, 3,736, subd, 4, with limits not less than $500,000 per person and
$1,500,000 per occurrence for bodily Injury and property damage.

RACS will maintain Commercial General Liability Insurarice with limits not less than $2,000,000
per occurrence and $2,000,000 annual aggregate for bodily Injury and property damage.

Professional Liability Insurance:
RCTC will maintain Professional Liability Insurance for participating students (and faculty, if

applicable) or cause any student participating in the program to maintain Professional Liability
Insurance, with limits not less than $2,000,000 each claim and $3,000,000 aggregate.

"Additional Conditions:

An Umbrella or Excess Liability insurance policy may be used to supplement the RCTC’s policy
limits to satisfy the full policy limits required by the Agreement.

Each party shall provide to the other party upon request certificates of Insurance or self-
insurance evidencing the required coverage.

If RACS receives a cancellation notice from an insurance carrier affording coverage herein, RACS
agrees to notify the State of Minnesota within five (5) business days with a copy of the

cancellation notice, unless RACS’s policy(ies) contain a provision that coverage afforded under .

the policy(ies) will not be cancelled without at least thirty (30) days’ advance written notice to
the University. ' '

Each party, at its sole expense, shall provide and maintain Workers’ Compensation insurance as
such, party may be required to obtain by law. The College/University is self-insured for Workers’
Compensation purposes, and ahy such Insurance extends only to employees of the
College/University, not to students.

STUDENT REQUIREMIENTS

Students participating in the clinical experience program shall be encouraged to carry their own
health insurance.

LIABILITY

Each party agrees that it will be responsible for its own acts and the results thereof to the
extent authorized by law and shall not be responsible for the acts of the other party and the
results thereof. RCTC’s liability shall be governed by the Minnesota Tort Claims Act, Minnesota
Statutes § 3.736, and other applicable laws.




7.0

8.0

9.0

10.0

11.0

12.0

TERM OF AGREEMENT

This Agreement s effective on the later of August 31, 2018, or when fully executed, and shall
remain in effect until September 30, 2021. This Agreement may be terminated by either party
at any time upon one year written notice to the other party. Termination by the Facility shall
not become effective with respect to students then participating in the clinical expetience
program.

FINANCIAL CONSIDERATION

RCTC and RACS shall each bear thelr own costs associated with this Agreement and no payment

_is required by either RCTC or RACS to the other party.

RACS is not required to reimburse the RCTC faculty or students for any services rendered to the
RACS or its patients pursuant to this Agreement.

AMENDMENTS

Any amendment to this Agreement shall be in writing and signed by authorized officers of each
party. :

ASSIGNMENT

Neither RCTC nor RACS shall assign or transfer any rights or obligations under this Agreement
without the prior written consent of the other party.

STATE AUDIT

The books, records, documents and accounting procedures and practices of the RACS relevant
to this Agreement shall be subject to examination by the College/University and the Legislative.
Auditor.

DATA PRIVACY

RACS and RCTC must comply with the Minnesota Government Data Practices Act, Minnesota
Statutes Chapter 13, as it applies to all data provided by the College/University in accordance
with this contract, and as It applies to all data, created, collected, received, stored, used,
maintained, or disseminated by the Facility in accordance with this contract. The civil remedies
of Minnesota Statute §13.08 apply to the release of the data referred to in this clause by either
the RACS or RCTC, ' :

In the event RACS receives a request to release the data referred to in this clause, RACS must
immediately notify RCTC. RCTCwill give RACS instructions concerning the release of the data to
the requesting party before the data is released.



The partles additionally acl(ﬁowledge that the Famlly Educational RIghts and Privacy Act, 20
U.S.C. 1232g and 34 C.F.R. 99, apply to the use and disclosure of education records that are
created or maintained under this agreement.

13.0 OTHER PROVISIONS
- ‘e Attachment A, RCTC SOG for Its employees
e Attachment B, RCTC SOG for students
e Attachment C, RCTC Student agreement and waiver of llability
s. Attachment D, RACS SOG for Its employees

For this continued collaborative effort, the Memorandum of Understanding will be reviewed on an
annual basis, to the needs and /or changes for either participant.




IN WITNESS WHEREOF, the partres have caused this Agreement to he duly executed Intending
to be bound thereby,

APPROVED:
1. CITY OF ROCHESTER ' 2., ROCHESTER COMMUNITY AND
RACS, ROCHESTER ANIMAL CONTROL TECHNICAL COLLEGE
By . By (RCTC coordinator)
Ardell Brede . ik o

o, 7= Seote C(tﬁupw; [&wd(auumw,m

Title Mayor- Title - '
Lol Lo

Date 9/17/2018 Date 1D[24 |7

By (RCTC Pr¢sideat or Designee)
Anissa Hollingshead
' City Clerk | @”W

Title T1t1e o S‘AQ"\\"

Date 9/17/2018 Date \\ W4 \\%

3. ASTO FORM AND EXECUTION

@‘;?ed RCTC signature) .
Appioved as (o (orm and execulion: === l\: : 4 ?LC‘.F—/ : e M-
Dave Goslee, Deputy Gily Altorne
9/17/2018

P 1115 1g




Attachiment A

STATE EMPLOYEE ETHICAL OBLIGATIONG
SELECTHD STATE STATUTES

This lIst Is provided for the Informatlon and convenlence of MN&SCU/RCTC emrloyees. 1t Is not
Intended to be a complate lIst of all state statutas that must ba complled with by MnSCU/RCTC
employees. A comnplete listing and description of all Minnesota Statutes may be accesse
through the following webslte: http://viww, leg,state.mn,us/leg/statutes,htm

guse 3 T ohse Servi s tes Seaotlon 10. s, Each
membsi, offlcer, o employas In the laglslative, judlclal, and exaecutlva branches shall report
any avldence of mlsuse of long-distance telsphona service to the chlef officer of the leglslatlve
body, Judiclal branch, executive offlce, ot axectitlve a?ency, and to the [sglslative auditor
when appropriate. The leglslative audltor shal) Investlgate and report on evldencs of mlsuse

of long-distance telephone service of employees and, whare appropriate, refer the avidence to *

other atithorltles,

1g=ote Qoyarnment D ‘agtles S otlo
£1996)1 Any person who wllifully violates the provislons of this chapter or any rule adopted
under this chaptaer Is gullty of a mlsdameanor, WIllful violatlon of this chapter by any publlc
employae constltutes Just cavsa for suspenslon without pay or dismlssal of the publlc

employes,

tel' a Statutes Sectlon 15,08 99 No offlcel or employea

of the state ot any of Its polltical subdivislons shall sell or procurs fol' sale or possess ot

control for sale to any other offlcar or employee of the state or the subdlvislol, as approprlata
any property o materlals owned by the state or subdlvislon except pursuant to condltions
provided Inthls gectlon, Propetty ar matetlals owned by the state or a subdlvislon, oxeapt

raal property, and not needed for publlc purposes, may be sold to an employee'of the state or
the subdlvislon after reasonabla publle notlce at public auctlon or by sealed bid If the employea
Is"the highest regponsible bidder and Is not directly Involvet It the auctlon or sealed bld
process, Requlrements for reagonable publlc notice may be prescribed by other law or
ordinance so long as at [east one Weel's publlshed or posted notlce Is spaclfied, A state
amployee may purchase ho more than one motor vahlcle from the state In any 12-month
perlod. A person vlolating the provislons of thig sectlon Is gullty of a misdemaunor, This
sectlon shall not apply to the sale of proparty or matarlals acqulied ar produced by the state

oi sublivislon for sale to the general public In the ordlnary course of buslness, Nothing In this .
sactlon shall prohlblt &an amployes of the state ol a political subdlvislon from salllng or
possassing for sale publlc property If the sale or possesslon for gale Is In the normal course of

the employae's dutles,

cce fat stat ées nnesoty 8t ] b5

(1096

Sulhdlivision 1. Flnanclal Intarast of agents, No employes of the state or of tha Unlversity of
Minnasota In diract contact with suppliers or potentlal suppliers to tha state or the university,
ot who may dlrectly of Indiractly Influence a purchasing declslon ol contract by establishing
speclfication, tasting purchasedl products, evaluating contracted services, or otherwlsa has
offlclal Involvement In the purchasing or contracting process may!

1, Have any fInanclal Interest or have any personal banaflclal Interest divectly ot
Indlrectly in contracts or purchase orders for goods or services used by, or purchased
for resale or furnishad to a department or agency of the state or the unlvarsity; or




2. Accapt dlrectly or Indirectly from a person, firm, or corporation to which a contract ot
ptirchase order has been or may ba, awarded, a rebate, glft, money, ot anything of
value other than Items of homlnal value, No sugh employee may further accept any
promisa, obllgatlon or contract for future reward.

Subd, 2, Textbooks exempted, Texthooks, softwara, and other course materlals authored by
an employee of Minnesota stata colleges and unlversltles or of the Unlversity of Mihnesota
may be used as requiied course materlal, Instructors In state Institutlons and at the
universlty may accept free satmples of textbooks and related teaching materlals.

Subd, 3, Other exemptlons, The commissloners of human services and correctlons may bhe
rule prascribe procedures for the acceptance of glfts from any person or organlzatlon, provided
that such glfts are accepted hy the commlssloner, ot a deslgnated representatlve of the
commlssloner, and that such glfts are used solely for the direct benefit of patlents or Inmates
under the jurlsdictlon of the accepting state officer,

Subd, 4, Paenaltles, A violatlon of this sectlon 15 a mlsdemeanor,

ot to Exaead Appropilat esota St A :
When thare has haen an appropriation for any purposé It shall be unlawful for any state board
ot offlclal to Incur Indebtedness on behalf of the hoard, the offlclal, or the stite In eXcess of
the appropriation made for such purgose. 1t Is hereby made unlawful for any state board or
offlclal to Incur any Indebtedness In behalf of the board, the offlclal, or the state of any nature
untll after an appropriation thersfor has been made by the leglslature, Any offlclal violating
these provislons shall be gulity of a mlsdemeanor and the governor Is hereby authorlzed and
ampowarad to remove any such offlclal from office,

approp \hasota & ni6A4 1t Is lllegal

for any offlclal or head of any state department, or any employee thereof, to use moneys
approprlated by law, oy fees collected for any other purpose than the putpose for which tha
moneys have bean approprlated, and any such act by any head of » departmant, or any stata
offlclal, Is cause for Immadlate removal of tha offlclal or head of a state department from the
position hald with the government of this state. : %

hesota Statutes Seot 3 996)!

Subdlvislon 1. Prohlbltlon, No employee shall, diractly or Indlrectly, during hours of
employment soliclt or recalve funds for polltical purposes, or use officlal authorlty or Influsnce
to compel an employee In the classlfled service to apply for membershlp In o become a
mamber of any polltlcal organlzation, to pay or promlise to pay any assassmeant, subseription,
or contributlon or to take part In any polltical activity,

Subdlvislon 2. Leaves of absance for ¢lected public officlals, candldates, Except as hereln
provided any offlcer or employes In the classlfled services shall:

a, Tako leava of absance upon assuming an elected federal offlce ot an elected state
office other than state leglsiatlve offlce or, If elected to state laglslatlva office, during
times that the leglslature Is In sesslon;

b Taka leavae of abgsance upon assuming any alected public office other than enumerated
In clause (a) If, In the oplnlon of the commissloner, the holding of the offlce confllcts
with regular state employment} and :

¢, Upon request, be granted leava of absence upon bacomlng a candiclate, or during the
course of candldacy, for any slected public offlce.




All requasts for oplnlons of the commlssloner and all oplnlons from the commlssloner under
the provisions of clause (b) shall be In wrting and shall be dallvared by mall or by use of a

facslmile machine,

The commissloner shall Issua an oplnlon undler the provislons of clause (b) within seven
calandar days of recalpt of the request,

Subd, 3. Leava of absence. No executive branch offlcer or employee In the unclasslflad
servica who Is coverad by a collectlvg bargalning agreement, and no executlve branch offlcer
o amployea In tho classifled service, may be required to take a leave of absence Upon
becoming a candldate, or durlng the course of candldacy, for any elected publlc office, Sal
offlcers and amployees shall take leave of absence upon assuming an elected faderal offlce or
an electad stata offlca other than state leglslatlve office or, If alectad to state leglslative office,

during times that the leglslature Is In sesslon, .

STATR EMPLOYEE CODH OF ETHICS
0 (1 18 HAC0

8 O gR 1o pIovaegs
434,88 (Supp, 1097}
Subdlvislon 1, Deflnltlons, For the purpose of this section the following definltlons shall
apply:

a. "Buslness” means any cor'poratlon, partnarshlp, propristorship, flrm, enterptise,
franchlse, assoclation, organlzatlon, self-employed Indlvidual or any othet legal entlty
which angages elther In nonproflt or proflt malking actlvities,

b, "Confldentlal Information” means any Informatlon obtalned under government

authotlty which has not hecoma part of the body of publle Informatlon and which, IF

relsased prematuraly or In honsummary form, may provida unfair aconomlc advantage
or adverasly affect the competitlva pesition of an Indlvidual or a businass,

“Private Interast” meany any Interast, Including hut not limlted to a financlal Interest,

which pertalng to & psrson or buslness whereby the person or business would galn a

beneflt, privilege, examption or advantage from the actlon of a state agency or

amployee that Is not avallable to tha general public,

C

Subd, 2,  Acceptance of glits; favors, Employses In the axecutlve branch In the coursa of or
In relatjon Lo thelr officlal dutles shall not directly ot Indlrectly recsiva or agree to recelve any
payment of expense, compensatlon, glft, rewatd, gratulty, favor, service or promise of future
employment or other future beneflt from any source, axcept thé state for any actlvity related
to the dutles of the amployee unlass otherwlse provided by law, Howaver, the acceptance of
any of the followlng shall not be a violatlon of this subdlvision:

& Qlfts of nhomlnal value or glfts or texthooks which may be accapted pursuant to sectlon
15,43,

L. Plagues or simllar remantos recognlzing Individual services In a fleld of speclalty or to
a charltable cause,

¢ Payment of ralmhursement axpenses for travel or meals, not to excoad actual
expenses Incurrad, which are not relmbursad by the state and which have been
approvad In advance by the appolnting authorlty as part of the work asslgnment.

d. Honolarla or expenses pald for papers, talks, demonstratlons, or appearanices made
by employees on thalr own time for which they are not compansated by the state,

a, Tlps racelved by employaas enpagsl In foodl service and room cleaning at rastaurant

and lodging facllitles In Ttasca State Park,

Subd, 3. Usa of confidentlal Informatlon, An employae In the exacutlve branch shall not use

confldentlal Informatlon to further the amployas's private Interest, and shall not accept outslde

aemployment or Involvemant In a businass or activity that will requira the employes to dlsclose

or use confldentlal Informatlon,




Subd, 4, Use.of stata property,

@ An employee shall not use or allow the use of state time, supplles or state-owned ol
leased property and equlpment for the employee's private interests or any other use

+ notInthe Interest of the state, except as provided by law.

b, An employee may use state tlme, property, or equipment to communlcate
electronlcally with other persons Including, but not limlted to, elacted offlclals, the
employer, or an excluslva bargalning representative undei' chapter 1794, provided this
use, Including tha value of the time spent, results In no Incramental cost to the state
or results I an Incremantal cost thut Is so small as to make accotnting far It
Unreasonable oy adinnistratively Impracticabla,

¢ The commissloners of adminlstration and employee relations shall Issuie a statewlde
pollcy on the uss of electronls mall and other forms of electronlc communicatlons by
executlve branch state employees. The pollcy Is not subject to the provislons of
chapter £4 or 179A, Appolinting authorltles In the leglstatlve and judiclal branchaes
shall Issue pollcles on thase Issues fot* thelr employees, The policles shall permit state
employaes to make reasonable use of state time, property, and equipment for
personal communlcatlons and shall address lgstes of privacy, content of
communicatlons, and the definltlon of reasonable uge as well as other lssues the
commlssioners and appolnting authoritles Identlfy as negassaty and relevant,

Subd, 5. Conflicts of Interest, The following actlons by an employes In tha eXecutlve branch
shall be deemed a conflict of Interest and subject to procedures regarding resolution of the
conflicts, sactlon 43A,39 or disciplinary actlon as appropriatal

a, use or attampted use of the employse's offlclal posltlor to sscure benafits, privileges,
axemptlons or advantages for the employea or the employee's Jmmaedlate Family or an
organlzation with which the employeae Is assoclated which are different from those
avallable to the general public; %

b, acceptance of other employmant ot contractual relationship that will affect the
employee's Indapendence of Judgment In the exsreise of officlal dutles;

¢, actlons as an agent or attorney In any actlon orr matter pending before the employing
agency except In the proper discharge of offlclal dutles or on the employee's hahalf; or

d, the sollcltatlon of a financlal agreement for the employee or entlty other than the state
whan tha state Is eurrently engaged In the provislon of the services which are the
subjact of the agreament or whera the state has expressed an Intentfon to engage In
clolmpletltlon for the provislon of the gervices; unless the affected state agency walves
this clause:

Suhd, 6,  Determination of conflicts of Interest, When an employee bellevas the potentlal for
a conflict of Interest axlsts, It Is the employee's duty to avold the sltuation, A conflict of
Interast shall be deemed to exist when a raview of the sltustion by the amployee, the
appolnting authorlty or the commissloner datermines any one of tha followlng conditions to be
present:

a, the usa for ptlvate galh ot advantage of stata time, facllitles, equipment or supplles or
badge, unlform, prestiga or Influence of state offlce ot amployment;

I recslpt or acceﬁtanCe by the employee of any money or other thing of value from
anyoha other than the state for the performance of an act which the employee would
be requlred or expected to perform In the regular course ol hours of state employment
or as part of the dutles as an employes)

a  employmant by a business which Is subject to the dlrect or Indiract contrel, Inspaction,
revley, audlt or enforcament by the employee;

d, the performanca of an act In other than the employee’s offlclal capaclty which may
later he subject dlrectly or indlirectly to the gonttol, spectlon, raview, awit or
anforcamant by the employee,




Subd, 7, Resolutlon of confllct of Interast, 1 the employes, appolnting authority or
commissloner determine that a confllct of Interest exists, tha mattet shall be asslgned to
another employee who does not have a confllct of Interest, If It 13 not possible to assign the
matter to an employee who doss not have a conflict of Interest, Interested persons shall be
notifled of the conflict and the omployos may proceed with the asslgnment.

Subd, 8. Pracedence of chupter 10A, Whare speclfic provislons of chapter 10A apply to
amployaes and would conflict with thls section, the provislons of chapter 10A shall apply.

Subd, 9. Limlits, This sectlon shall not be (nterpreted to apply to any activity which Is
protected hy sections 179A.04 to 179A,25 and collective hargalning agrreements and practices
thereunder not to préevent a current or former employas from accepting amployment with a
labor ot employea organizatlon representing employees,

Gampllanees with Law {Minnesota Statutes Sactlon 434,39 (1996)1 '

Subdlvislon 1,  Prohlblted acts; penaltlas, All employees shall comply with and ald In all
propet ways the enforcament of the provislons of this chapter, No employee oi* any othet
person shall Intentlonally: :

a, Malte any false oral or written statement, matk, rating ol raport concerning any
applicatlon, examlnatlon, certificatlon or appolntment mada under provisions of this
chapter or In any manner commlt or attempt to commlit any frau¢l praventing the
Impartlal exacutlon of.this chapter;

b, Dlractly ar Indlractly, glve, render, pay, offer, sollcl, or accept any monay, service or
other valuable conslderation for any appolntment, proposed appolntment, promotlon
or pToposed promotlon to, or any advantaga In obtaining, a posltion In the clvll
service;

¢ Dofeat, dacelve or obstruct any person In rlghts to examination, ellglbllity, cartification
or appolntment under this chaptar, or furnish to any person any spaclal or secret
Informatlon for the purposa of affacting the rights or prospects of any parson wlth
respact to appolntment, advancement or retentlon In the classlflad seyvice;

dv Vlolata the provislons of sectlon A3A.37 or 43A.38; ot

e, If In the classiflad service, engage In actlvitles prohlblted by sactlon A3A,32.

Subd, 2, Noncompllance, Any employas who Intentlonally falls to comply with the provislons
of chapter 43A shall be subfect to disclplinary actlon and actlon pursuant to chapter 609, An
appointing authority shall report In writing to the leglslative auditor when there |s probable
causae to hellave that a substantlal violatlon has occurred. Any person convicted of a crime
based on vlolatlons of this chapter shall be Inellgible for appolntment In the clvil servica for
thras years followIng convlctlon,

Subd, 3, Vlolatlons; position vacaled, Intontlonal violation of sactlen 43A.37 may be cause
for diselplinary actlon and convictlon of an employeae [n the classifled service under sectlon
43A.32 shall render the posltion vacant,




Attachment B

STUDENT CONDUCT AND ACADEMIC DISHONESTY
MnSCU Polley 3.6
(RGTC Polley 3.6)
Flowchart Process

Sactlon 1: Student conduct

1. Code of Student Conduott Each gtudent at Rochester Communlty and Tachnlcal College
has the rlght to an aducatlon, and It Is the responsibllity of the college to provide an
environmant that promotes learning, Any actlon by a student that Interferes with the
educatlon of any other student or Interferes with the opetations of the collsge In carrylng out
Its responsibility to provide an educatlon will be consldered a‘vlolatlon of this code,
Disclplinaty actlon will be handled in an expeditious manner while providing dua process.

1X, Proscrlbad Gondyat

A, Jurisdlation of the Collage

College jurlsdlction Is assertad for vlolatlons of the Code of Student Condtict that occur on
College premisas, In addItlon, college jurlsdlctlon shall extend to violatlons of tha Code Which
are commltted off campus when:

1, the violation Is commlitted while particlpating In a collage-sanctioned or sponsored activity;

or '

2, the victlm of the violatlon Is & mambar of the college community; or

3, the violatlon constltutes a felony under state or faderal law; or

4, the vlolatlon adversely affects the educational, research, ot service flinetlons of the college,

B. Vliolatlons

The provlslons of this pollcy do not affect the rlghts of persons In authorlty to take any
Immedlate and temporary actlons necessary to retaln the classroom or program atmosphera,
and to uphold establlshed policles, regulations, and laws, (See Summary Suspenslon, MnSCU
Pollcy 3,6, Part 6; See also part I11.C.7 of this policy,) Any studant found to have engaged In
the following behavlors s subject to the disciplinaty sanctlons outlined In this policy.

1. Acts of dishonesty, Incltiding but net limited to the following:

a) Cheatlng or plaglariam (See Academlc Honesty, Section 2 of this pollcy)

b) Dallherataly furnishing false hformatlon to any collaga officlal, faculty membar or office,
¢) Fordety, alteratlon, or misuse of any college dociment, record or Instrumant of
Identlficatlon Including copyright violatlons,

d) Tamparing with the electlon of any college-recognlzed student organlzatlon,

2. DIsruptlon or obstructlon ofi (a) teaching, (b) research, (c) adminlstration, (d) disclplinary
proceadings, (e) other' college actlvitles, Including Its pubflc-servlce functiong on ot off
campus, ot () any authorized non-collage activitles, when the act of disruption or obstruction
oceurs an collage premlses, Based on RCTC Statement of Philasophy “Students desétve a
respectful; safe, and caring environtent that supports personal growth and embraces
diverslty.” As suich, all students, Instructors and staff are entltled to a safe and posltlve hon-
dlgruptive learning environment which doesg not Interfere with the educatlonal process,
Behavior standards apply to all college owned propeity and/or college sponsotred actlvities,
Dlsruptive behavlor Is gsnerally defined as actlvity that:




1]
i

o

+ Interferes with Instructlon
¢ Interfares with othar student’s rights to pursue learning

+ Vlolates college pollclas
+ Vlolatas local, state, ot faderal laws, of
s Ganerally Interferes with the smooth operatlon of the collage

Faculty will reserve the Hyht to deflne speclfically thelr Interpretation of disruptive behavlor In
thelr class syllabl based on the preceding guldelines,

3, Physleal abuse, vérbal abuss, threats, Intitnidatlon, coarclon and/or other conduct which
threatens or endangers the health or safety of any porson,

4, Attempted or actual theft of and/or damage to propetty of the College or property of a
member of the college community or other personal or public property,

5, Hazlng, for the rurpose of Inltlatlon, admlsslon, affillatlon o membership In & group or
organlzatlon, which endangers the mental or physlcal health or satety of & student or which
destroys or removes public or prlvate property,

6. Fallure to comply with directlons of college offi¢lals or law anforcemant offlcers acting tn
perdformante of thelr dutles and/or fallure to identlfy onsselfto these parsons when requested
to do so,

7. Unauthorlzed posgesslon, duplication or usa of keys to any college premlses or unauthorlzed
antry to or use of college premlses,

8. Vlolatlon of publlshed collega policlas, rules or regulations.
9, Vlolatlon of federal, state or local law on college-sponsored or supervised actlvitles,

10, Use, possesslon or distributlon of harcetle ot other controliad substances except as
expressly permitted by law,

11, Publle Intoxlcatlon o1 use, possesslon or dlIstrlbution of alcohollt beverages except as
expressly permltted by the law and college regulatlons,

12, Tllegal or unauthorlzed possesslon of firearms, exploslves, other weapons, or dangerous
chemlcals on college premises,

13, Partlelpatlon In a CanUS demonstration which disrupts the normal oparatlons of the
Collage and Infringes on tha rlghts of other members of the college comimunity; leading oy
In¢lting others to dlsrupt scheduled and/or normal activities within any campus bullding or
araaj Intontlonal obstruction which unreasanably Interferes with froedom of movoment; elther
pedestrlan or vellcular, on campus,




14. Obstructlon of the free flow of pedestrian or vehlcular traffic on college premlses or at
college-sponsored or suparvised functlons.

15, Conduct which Is disorderly, lewd, ot Indecent; breach of peace; or alding, abetting, or
procuring another person to breach the peace on college premises or at functlons sponsored

by or partlcipatad [n by the College,

16. Theft o1 other abuse of computers, ineluding but not limited to!
a) Unauthorlzed [nstallatlon of software; unauthorlzed entry Into a flle, to usa, read or change
the contents or for* any other purposs,

b)) Unauthorlzed transfer of a fllo,

¢) Unatithorlzed use of another Indlvidual's Identlflcatlon and passwoid, i

¢I) Use of computing facllitlas to Interfara with the work of another student, faculty member or
collega offlclal,

e) Use of computing facllltles to send obscene or abuslve messages,

f) Use of computing facllitles to Interfere with normal operatlon of the Collage computing
system,

17, Abuse of the Student Judlclal System, Including but not limlted to}

a) Fallure to obay tha summons of the Judlclal Board or the Coordinatot of Student Conduct,

b) Falslficatlon, distortlon, or misrepresentation of Informatlon:before a judiclal bodly,

c) Disruptlon or Interference with the ordetly conduct of a judiclal proceeding,

d; Institutlion of a Judiclal proceeding knowingly without cause.

) Attempting to dlscourage an Indlvidual’s proper partlcipation In, or use of, the judlclal

Systeﬂ‘h

f) Attempting to Influence the Impartlality of a member of & judiclal board prlor to and/ot
urlng the coursa of the judiclal proceading,

@) Harassment (varbal or physlcal) and/or Intlinldation of a membar of a Judlclal board prior

to, durlng, and/or after a Judi¢lal proceeding. (Nota: Sexual harassment Is covared by the

Sexual Haragsment Pollcy.?]

h) Fallure to comply wih the sanctlon(s) Imposed under the Cotle of Student Conduct,

1) I(tlﬂllenclng or attempting to Influence another person to commlit an abuse of the judiclal

gystem,

G, Vlolatlon of Law and Qollege Disclpline

1, If a student Is charged only with an off~campus felony violation of federal, state, or local
laws, but not with any othel violatlons of this Code, disclplinary actlon may be taken and
sanctlons Imposed for grave misconcluct that demonstrates flagrant disregard for the college
community. In such cases, no sanctlon may bo Imposed unless the student has heen found
guilty In a court of law or has declined to contest such charges, although not actually
admitting gullt (L&, “no contest” or “nolo contendere”),

2, Gollage disclplinary procasdings may be instituted agaiiist a student charged with violatlon
of @ law which |5 also a vielatlon.of this Cod6 of Student Conduct, For example, ¢ollege
disclplinary proceedings may be Instituted If both violatlons result from tlhe same factual
sltuatlon, without ragard to pending clvil litigatlon In court ot erlminal arrest and prosecutlon,
Procaadings under this Code of Studant Conduct may be carrled off prlor to, simultaneously
with, or followlng clvll or criminal proceedings off-campus.




3, When a student ls chargsd by faderal, state or local authorltles with a vlolation of law, the
College wlll hot request or agree to speclal conslderatlon for that Indlvldual because of his or
her status as a student, If the alleged offanse Is also the subject of a procesading before a
. Judlclal board under the Code of Student Conduct, however, tha College may advlse off-
campus authotitles of the exlstence of the Code of Student Condueat and of how such matters
wlll ba handled Internally within the college community, The College will cooperate fully with
law enforcament and othel* agencles In the enforcement of criminal law on campus and In the
candltions Imposed by criminal cotirts for the rehabllitatlon of student violators. Indlvidual
students and Faculty members, actlng In thelr personal capacltlas, remaln free to Interact with
governmental representatives as they deem appropriate,

XY, Judiclal Process

A, Charges and Informal Process (Jlor Academnie Honesty, ses Section 2)

1. Flling a Charge: Any membar of the college communlty may flle charges agalnst any
student for vlolatlons of the Gode of Student Conduct. Charges should be In writing for the
racord but can procead on verbal notificatlon to the Coordinator of Studant Conduct, Any
charga shotild be submitted as soon as possible after the event takes place, preferably within
thrae (3) working days. i

2. Prallminary nvestlgation: The Coordinator of Student Gonduct may conduct a
prellminaty Investlgatlon to determina If the chargas are valid by meeting with the
complainant(s) and accused studeant(s) within flve (5) days of recelving the complalnt, Upon
datermination that the chargos are valld, the CoordInator shall do tha followIng:

a) Provide written notice to the accused studant that a complalnt has been fllad alleging that
the student has violated the coda of Student Conduct. Thls notlca shall state the speclfic
vlolatlon(s) alleged and the dates the alleged violatlon(s) occurred and shall bs sent within
flva (8) days of determining the charges are valld.

b) Provide the student with a copy of the Code of Student Conduet,

c) Inform the student of the nature of evidence avallable to support the charges,

d) Glve the student not lass than 48 hours to prepare for an Informal resolution meeting, and
spaclfy a date and thne when tha atudent s raculred to meet with the CoordInator to attempt
an Informal resolution of the charges,

@) Inform the student that fallure to appaar for the Ihformal resofution meeting shall rasult In
raferral of the charges for a-formal hearlng before the Student JudIclal Board,

3. Informal Resolution Meeting: 1f a resolution |s raached, all partles shall slgn the wrltten
conflrmatlon of the resolution and the Coordlnatot shall sand coples to all partles, Including
any applicable sanctlon, within 48 hours aftar the meeting, The resolution may Include, but Is
not limlted to, the sanctlons outlined In this pollcy, If a mutually acceptable r'esolutlon cannot
ba reached during the Informal resolution meeting, tha Coordinator shall rofer the case to the -
Student Judiclal Board.

B, Pormal Heallngs

1, Tha Student Judiclal Board shall conslst of two facuity (one from aach faculty bargalning
unit or two from the single faculty bargalning unit in the event of a faculty bargaln unit
consolldation) appolnted Ly tha respectlve Faculty Agsoclatlon(s), two adminlstrators
appolnted by the Presldent and two students appolnted by tha Student Sanato, Judlclal Board
meambeys shall serve for a ona-year term and may be reappolnted for a second term. Membars
shall not serva mora than tvo consacutlve terms, The Coordinator of Student Conduct shall
provide approptiate tralhing to the Board, The members shall elact a Chalr who shall preside
over judlclal hearlngs and a Vice Chalr who shall praside In the Chalt's absence, A majority of
the nuil membership of the Board shall constltute the quorum necessary to hear any case,




2, When a caaa |s referred to the Student Judlclal Board, the Coordinator of Student Conduct
shall forward to the Board:

a) a statement describing the alleged vlolation of the Student Conduct Code;

b) the name and addrass of the student charged;

¢) the namae and addrass of the complalnant; and

d) all relevant facts and statements, Including the namas and addresses of witnesses to the
alleged violatlon,

3, The Chalr shall determlue the date, tims, and place of the hearing, which shall be at least
three days after dellvery of written notlce of the hearing to the accused student, Such notice
to the student shall Includet

a) a statement of date, tima and place of hearlng;

b) to the extent known, a list of Witnesses expacted to appear and a stmimaty of thelr
tastimony;

c) a sumtnary desctlption of any documentary or other evidence that may he presented In
support of the charge;

d) notlce that the student’s fallure to appear shall not larevent the hearlng from procoeding as
scheduled and may lead to Imposltion of sanctions In the student’s absence.

4, The hearing shall be conducted In the followlng manner!

a) The CoordInator of Student Conduct shall first present the charges ancl supporting
evldence, Including testimony of any witnesses. The accusad student shall have opportunity to
challenga evidence and to ask questlons of any witnesses Introduced hy the Coordinator, The
complalnant shall be avallable for tastlmony,

b) The accused student shall next prasent evidence or testlinany to refute the charges, The
Coordinator may challenge evidonce presentad by the student and may ask questlons of
witnesses Introcduced by the student,

¢) Only those matarlals and matters presented at the hearing shall be consldetad as evldence,
The Chalr shall excluda [rrelevant, Immaterlal, oF unduly repetitious avidence,

d) Hearlngs shall be held In closed sesslon unless the Judiclal Board datermines thers Is a
compelling reason for the heating to he open and nalthet the accused student nor the
complalnant presents an objectlon, If the accused student ot the complalnant presents &n
objactlon, the Chalr shall hear testimony from the partlés and determine whether ol not the
sesslon Will bse open,

@) Thae student shall be given the opportunity to speak I his/her own defense, and to question
any witnasses and thay have an advisor presant. The advisor inay provide advice to the
student, but may not participate In any quastioning, When there ls a likellhood that a student
Involved In conduct proceedings shall fata eriminal prosecution for a serlous offense, It may be
advlsable that the student have an attorney as the advisor,

f) The hearlng shall bs audlo tapa recorded, and thé tape shall be kept on file In the office of
the Coordinator of Student Conduct for a perlod of thrae years,

5, Upon concluslon of tha hearing, the Judlclal Board In closed sasslon shall conslder the
evidence presented and decide by majorlty vote to exonarate the student or to Impose one of
the sanctlons stated In this polley,

6. The Board shall send written natlce of the outcome of the hearlng to the accused student,




Including any sanctlon Imposed, The hotlce shall inform tha student of the opportunity to
appeal the Board’s declslon to the Vico Prasident of Student Development and Services, (For

Academlc Honesty, see Sactlon 2)

G Sanatlons
The following sanctlons may be Imposad upon any student found to have violated the coda of

Student Conductt

1, Warnlng - A notice In wrlting to the student that the student Is violating or has vlolated
Institutlonal regulatlons,

2, Probatlon - A wtitten reprimand for vlolation of sreclfled regulatlons. Rrobatlon Is for a
deslgnated perlod of time and Includes the probabllity of more severe dlsclpllnarE sanctlons If
the student Is found to be violating any Instltutional ragulatlon(s) during the probationary

petlod, ’

3. Rastltutlon ~ Compensatlon for loss, damage or Injury, This may take the form of
appropriate service and/or monetary ol raterlal replacement,

4, Discretlonary Sanctlons - Work asslgnmants, service to the College or other related
discretlonary asslgnments (such asslgnments must bs coordinated by the Coordinator of
Student Conduct), *

5, Suspenslon - Denlal of the privilege of enrollment for a speclftad petlod of thne after which
the student Is ellglble to raturn. Conditlons for re-admlsslon may be speclfied,

6, Expulslon ~ Permanent saparatlon of tha studant from the Gollege,

7, Summary Suspenslon + A suspeanslon imposed by the Coordinator of Student Conduct or a
person In authority without a formal hearing to ensure the safety and Well-heln? of members
of the collsge communlty, In such cases the CoordInator shall flrst glve the student oral or
written notlce of the [ntent to datarmine whather a summary suspenslon Is an appraptlate
actlon, Such notlee shall state the followling!

ag speclfy the allaged violatlon(s) of the Code of Student Conduict;

bb) provide the nature of any avidance In suppott of the charge;

c) state the date, time, and place of tha summary suspenslon heatlng, which shall be within

36 hours of the dellvery of notlce to the student; and

ﬂ) gl\t/edan ?ral ol written explanation of the summary suspenslon which may be Imposed on
1@ student,

At the place and time designatod for the summary stspansion hearlng, the CoordInator shall

censldar tha followingt

a) the evidence relating spaclfically to the prohabllity of danger to members of the campus

communlty occasloned by the continued prasence of the student on campus)

b) provide the student with an opportunity to show why continued presence on the campus

does not constltute a danger to others;

Ic) glve Imr'nedlate oral notlce of his/her declalon, to be followed by writtan notlca within 24
ours; an

d) If sumimary suspenslon le warranted, summatrlly suspend the student for no mora than 9
days, with a hearing before the Student Judlclal Board to have commenced by the snd of the




stispenslon petlod,
More than ona of the sanctlons listet above may ba Imposed for any single violation,

V. Appeals

A, A daclslon reached by the Judliclal Board may be appealed by accusad students to the Vica
Presldant of Student Development and Sarvices within flva (8) school tays of the declslon,
Such appeals shall be In wrlting and shall be dallvered to the offlee of tha Vice Presldent of
Student Davalopment and Setvices, (For Academlc Honesty, see Sectlon 2)

B8, An appeal shall ba [Imlted to review of the verbatim record of the Inltial hearlng and
supporting commants for ona ot more of tha followlng purposes:

1. To determine whether the orlglnal hearlng was conducted falrly In light of the charges and
avldenca presented, and In conformity with prescribad procadures allowlng the accused
stugent a reasonable opportunity to prepare and Lo present & rabuttal of the charges and
avldancs,

2, 'To determine whether the avidence conflrmed that a violatlon of the Code of Student
Condtict oceurrad,

3, To datermine whather the sanctlon(s) Imposed were appropriate for the specifle Vlolatlon of
the Code of Studant Gonduct,

C, FollowIng a revlew of the hearing and the appeal presented by the student, the Vice
Presldent of Student Developiment and Setrvices shall render a declslon, The Vice Presldent
may uphold the Judlclal Board’s decislon and sanction, may determine that the declslon was
reached In error or Inappropriately, o may datermine that the sahctlon was Inapproprlate, In
the latter case, the Vica Presldent may lssue a lasser sanction, If the Vice President balleves
that the sanction was reached In errot* or Inappropriately, the Vica Presldent may requlre that
tha Board heat the case de hovo, oy may chose to exonerate the student,

D, The Vica Prasldent shall notify the student In wrlting of his/her declslon and of any hew
sanction Imposed,

£, The Vice Presldent declslon shall be final with the Institution and MnSCU. If the sanctlon
Involves suspenslon for 10 days or more, the student shall be Informed of the rlght to
contasted case hearlng undar Ghapter 14 of Minnesota Statutes, which provides that an appeal
may be mada to an administrative law judge at the Minnesota State Heartlng Examiners Offlce,
5t, Paul, MInnesota, The student may requast a hearing In- writing within flve (5) days of
recelpt of written suspenslon notlce, If the student doas not flle an appeal with the five (5)
days, any further right to appeal shall be walved, The attornay assigned to the System by the
Attorney General shall rapresant the Collage at this hearlng, The adiministrative law judge
shall make a report, which contalns a rocommandatlon, to the college presidant, Within a
petlod of not less than twelve (12) nor mote than twenty (20) days following recslpt of
fecommendatlon, a tleclslon will be made by the college prasklent, Tha declslon of the collage
presldent s fihal, Puring this appsal process the student shall have tha rlght to attend classes
and to recelve sarvices relatad to the collaga program untll a fnal declslon has been madse,
unless the process Is the result of actlons deemed harmful or potentlally harmful to other

parsons or propetty,

V. Interpretation
A, Ay questlons of Interpretatlon regarding the Code of Student Conduct shall be refarred to
the Vice Presldent of Student Development and Sarvices (o to the Vice Presldent for Teaching

and Learning regarding acadamle honasty), '




B, The Student Conduct Cods shall be reviewed every thrae (3) years under the diractlon of
the CoordInator o f Student Conduct,

VX, Deaflnltlons

A, The term College means Rochaster Communlty and Technlcal College,

B, The term student Includes all parsans taklng courses at tha Colleges, both full-time and
part-time, and persons who ars not offlclally enrolled for a pattlcular term but who have a
contlnuing relatlonshlp with the Colleges,

(o 'TI}?I term faculty member means any person hired by the Colleges to conduict classrooin
actlvitles,

0. The tarm Adminlstrator Includes any person employsd by the Colleges, performing asslgnad
adminlsttatlve or profasslonal rasponsibllitles,

E. Tha term member of the ¢ollege community Includes any psrson who Is a student, faculty
mernber, admlnlstrator or any other person employed by the Colleges,

. Tha term collage premlses Includes all land, bulldings, facllltles, and othel' propeity In the
p'czjssesﬁion of or owned, used, ot controlled by the Collages cluding adjacent stréets and
sldewalks,

Q. The tsrm organlzation means any number of persons who hava compllad with the formal
requlrements of the College racognition,

H, The term Judlclal-Board means aity person or persons authorlzed by the CoordInator of
Student Conduct to datarmine whether & student has violated the Code of Student Conduct
and to recommend Impositlon of sanctions,

L. The term Coordinator of Student Conduct maans an adminlstrator authorlzad by the
Presldent of the College to adminlster the Code of Student Gonduct and to Impose sanctlons
upan students found to have vlolated the Cade of Student Gonduct,

Ji The tarm shall Is usad In the Imperatlva senss.

Ki The tarm may Is used In the permisslve sensa,

L. Thae term pollcy 1s deflned as the wrltten ragulations of the College as found In, btit not
limited to, the Cods of Student Conduct, the Student Handbook, Collage Catalog, Collage
Rules and Regulations and other offlclal college publlcations.

M, The term cheating Includes, but lg not limlted to'the following; (see Academlc Honesty
Polley, Sectlon 2)

1. use of any unauthorlzad asslstance In taklng quizzes, tests, or examinatlons)

2, despendance upon the ald of sources beyond those authorlzed by tha Instructot In writing
papats, preparing reports, solving problems, or carrylng out other asslgnments) or

3, the acqulsltlon, without parmlsslon, of tests or othar academic materlal belonging to a
membetr of the collage faculty or staff,

N. The term plaglarlsm Includes, but Is not limltad to, the uge; by paraphrase or direct
quotatlon, of tha published or unpubllshed work of another person without full and clear
acknowledgment, Tt also Includes the unacknowladged use of matetlals prapared by another
petson ol agency engagad In the salllng of tarm papers or athar academic materlals, (Sea
Academlc Honasty Polley, Sactlon 2)

0. Tha term days means scheduled class days (excluding Saturdays and Sundays).

P ?“he termdde novo means to start over, ag If any pravious partlal or complete hearlng had
Not oceuited.

Malntanance of Records! (See Sectlon 3)

Sactlon 2t Acadanla Honasty

Preambla :
The primary academle misslon of Roghester Communlty and Technlcal College Is tha
axploration and dlsseminatlon of knowladge, Academlc honesty and Integrity are Integral to
the academlc process. Academlc dishonesty - cheating, plaglarlsm, and colluslon - 1s a serlous
offanse which undermines the sducational process and the laarning experlence for the entlre

college community,




1t {5 expacted that Rochester Community and Technlcal College studants will understand and
adhare to the concapt of academic Integrlty and to the standards of conduct prescribed by the
College’s Pollcy on Acadeinle Honesty, It Is expectad that students will assume responsthliity
for thalr work and that materlals submitted In fulfllliment of course, program, and college
acadamic requirements must represent students’ own efforts, Any act of academlc dlshionesty
attemptad by a student at Rochestar Community and Technlcal College Is unacceptable and
wiil hot be toleratsd.

Deflnltiong
The pravalling forms of academic dishanesty are cheating, plagiarism, colluslon, and the
submlsslon of false {nformatlon regarding admlsslon, readmlsslon, and acadeinlc appeals of

petltions,

Cheating In the Instructlonal setting Is the unauthorlzed use or exchange of Information by
students In meeting academic standards or requlrements; examples Include, hut are hot
limlted to, the followIng

+ copylng for other’s worlc during an exsmination

+ uslng unauthorlzed notes ot alds durlng an examination

» taking an exéminatlon for another student

+ collaboration with any other person-during a test without authorlty

+ unauthorlzed asslstance on a taka home examination

« arranglng for another student to tale an examinatlon

v attampting to obtaln, or knowlngly obtalning, uslng, buylng, selling, transporting or sollclting
In whole or In part the ¢ontents of an unreleased test o Information about an unraleased test
* bribing any other person to obtaln an unreleased tast ot Informatlon about an unraleased

tast

+ submltting substantlal portlons of worlk for credit In more than one course, without
consulting the Instructors

» submitting research and assigniments prepared by others (e.g., purchasing the services of a
cominerclal term paper company,

+ altering or forging an officlal college document,

Plaglarlsm Is represanting another person’s words or Ideas as ona’s own without proper
attributlon or credlt, Othar people‘s words or Ideas must be glven adequate documontation
whather used In direct quotation or In summary or paraphrase. Plaglarlsm includes, but Is not
limited to, quoting wrltten or oral matatlalg without citatlon on an exam, term paper,
homework, or other wrltten materlals or oral presentatlons for an academic requirements;
submiltting a paper purchased from a term papar sarvice as ona‘s owh; submitting anyone
else’s worlk ag one‘s own. Any forin of plaglarlsm constitutes an act of cheating,

Colluslon Is an agraoment by two or inore people to commlt an act of academic dishonesty,
'The Collage will not attempt to distingulsh betwean students who cheat or plaglarlze and thosa
who allow suich hehaviorg to occurs A student who Intentlonally assists another In the act of
cheating or plaglarlsm s subjsct to dlsclplinary actlon for academlc dishonesty,

Proceduras

studants must submlt complete and accurate information regarding academlc appeals, The
stibmlsslon of false or Incomplate Informatlon shall be consldered an act of academic
dishonesty. The appropriate vice-presldent shall detarmline If disclplinary actlon ls warranted,

A coursa Instructor, convinced that an act of acadgmle dishonesty has occurred, has the
authorlty to Implement any of tha following responses

a. reprimand

b, asslgnment of substltute and/or additional work

¢, reexamination

d. lowering the grada for the asslgniient and/or colirse

a, fallure and/or dismissal from tha course




A student who wishes to appeal a penalty imposed by an Instructor may submlt an appeal In
wrlting to tha Dean for the academlc discipline In which the alleged act of dishonesty occurred.

Formal Hearlng
If a studant or Instructor wishes to appaal & daclslon by a Vice Prasldent, or If an Instructor or

adminlstrator conslders an act of academle dlshonesty an aaraeglous offanse, the matter shall
be refeltad to the Studant Judicial Board for further review, (See Section 1 Part 111,8 for
Judiclal Board membership,)

The Board shall havs the followlng authorlty:

¢ revlew appaals submitted by students and Instructors of declslons onh acadamle dishonesty
and/or severlty of penalty Imposed

v revlew offenses submitted by facuity and staff as egreglous acts of academle dishonesty

+ Impose sanctlons as warranted: ;
1, Charge afflrmed and settled by consent, |,8., the Board proposes a satiction mutually

acgeptable to the student and the Instructor,
2, Chargs afflrmed and tha Board I'ecomniends a sanctlon,
3, Charge dismlssed.

" In haaring ¢ases of academic dlshonesty, the Board shall obsarye formal hearing procadures
described on p. 4 of the Student Conduct Polley.

All participants shall abserve strlct rulas of confldentlality; l.e, discusslon shall be confined to
the heatlng room and no hitdividual mermbar shall discuss procedures ol finds with the partles
Involved. Tha written notlfication shall serva as the sole means of communlcation with
Involved pattles,

Sangtlons: See Sectlon 1 Part 1I1.C,

Appuaslst
Students may appeal the Student Judiclal Board declslons to the Presldent, who shall consult

with the appropriata vice presldent(s) In arrlving at a final declslon,

Seotlon 31 Malntanance of Racords for Student Conduct and Acadamlio Honesty
Racords partalning to students’ historles of student conduct shall be kept for a minlmum of
fiva years and Kept separate from studants’ regular records. The only persois having access
to these records shall ge the Presldent, the Vice Presldents of Student Development and
Services and Teaching and Learning, and the Student Conduct Coordinator, Any other person
who wWishes to review thesa flles must have parmlsslon from the Vlce President of Teaching
and Learning ot Stuclent Deavelopmant and Sarvices,
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